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PREFACE

Alhamdulillahirobil'alamin, praise and gratitude to ALLAH SWT, who has bestowed
His grace and gifts so that the author can complete the practical work report that has been
carried out at the Immigration Office Class Il TPI (Immigration Checkpoint) Bengkalis for 4
months starting from February 15" to June 15" 2021.

Apprenticeship (KP) is one of the activities for Bengkalis State Polytechnic students
in completing studies carried out by all departments at Bengkalis State Polytechnic which aims
to increase technical experience or insight in the world of work, both industry and offices.

During this activity, there has been a lot of help, guidance from various parties, both
from the management of the Bengkalis State Polytechnic, the Management of the Immigration
Office Class Il TPI (Immigration Checkpoint) Bengkalis as well as support from the family
for all the participation and cooperation provided. For this reason, the writer would like to take
this opportunity to thank:

1. Mr. Johny Custer, ST., MT. as the Director State Polytechnic of Bengkalis.

2. Mr. Akmal Indra S.Pd, M.T as the Deputy Director 111 State Polytechnic of Bengkalis.

3. Ms. Yunelly Asra, SE., MM as head of Business Administration Department

4. Wan Junita Raflah, B.Sc., M.Ec.Dev as a Advisory Lecturer from the Bengkalis State
Polytechnic who has provided a lot of support, guidance, direction in completing this
practical work report.

5. Mr. Hutomo Atman Maulana, S.Pd., M.Si as the Coordinator of the Apprenticeship
Department of Commerce Administration.

6. Mr. Dimas Pramudito, S.IP., M.Si as the Head of the Bengkalis Class Il Immigration
Office.

7. Mr. Syaiful, SE as the Head of Administrative Section of the Bengkalis Class 1l
Immigration Office who has helped and trusted and accepted him well for practical work
at the Bengkalis Class Il Immigration Office.

8. Mr. Jose Rizal, S.kom as Head of Lalintalkim Immigration Office Class Il Bengkalis.

9. Mr. Rahman Ibrahim, SH as the Head of Personnel Affairs of the Bengkalis Class Il
Immigration Office.

10. Mr. Yanto, SH as the Head of General Affairs of the Bengkalis Class 1l Immigration
Office.



11. Mr. Agus Muliyono, A.Md.Im., S.H as the Head of Subsidy for the Immigration Office
Class Il Bengkalis Dakim.

12. Bengkalis Class Il Immigration Office Employees and Honorary Personnel who helped in
completing office work.

13. Parents and family who provide both material and spiritual support, so that the author can
complete this report properly.

14. To my friends in arms at the Bengkalis State Polytechnic, especially the VIII (eight)
semester international business administration study program, they always provide
support and enthusiasm to complete the Apprenticeship (KP) report.

The Apprenticeship Officer is fully aware that this report is far from perfect because
the knowledge and experience possessed is still very limited and needs to be improved, both
in terms of presentation, form and content. Therefore, the writer needs constructive criticism
and suggestions. Practicing practitioners hope that this practical work report will be useful for

all readers. If there are shortcomings in writing practical work reports, please forgive me.

Bengkalis, 15" June 2021

DEWI ARIANI SUKASIH
5404171071
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