APPRENTICESHIP REPORT
PT. SARI DUMAI SEJATI
HEALTH, SAFETY AND ENVIRONMENT DEPARTMENT
DUMALI - RIAU

NIA RAHMADHANI
5404201255

>

APPLIED BACHELOR OF INTERNATIONAL
BUSINESS ADMINISTRATION STUDY PROGRAM
BUSINESS ADMINISTRATION DEPARTMENT
STATE POLYTECHNIC OF BENGKALIS
2024




APPRENTICESHIP REPORT
PT. SARI DUMAI SEJATI

Written as one of the conditions for completing Apprenticeship

NIA RAHMADHANI
5404201255

Bengkalis, May 31%, 2024

Head of HSE Department Advisor
PT. Sari Dumai Sejati International Business Administration

Armita Novriana Rambe, M.Hum
ID.20013159 NIP.198911302022032008

Approved by,
Head of Study Program
n @ (1 Business Administration

{ Raflah, B.Sc., M.Ec.Dev
.198406142018032001




ACKNOWLEDGEMENT

Praise and gratitude to the presence of Allah SWT, who always bestows both
physical and spiritual health and provides the opportunity for the Author to
complete the apprenticeship report. Salutations and blessings are also extended to
our beloved Prophet Muhammad SAW for his struggles and trust that have led us
from the era of ignorance to this era of knowledge..

This apprenticeship is one of Bengkalis State Polytechnic programs,
specifically the Department of Business Administration, and it is mandatory for all
students to apply new knowledge and experiences to support the knowledge gained
in the classroom. This report is expected to enhance creativity and knowledge for
both the Author and the readers. The Author would like to express gratitude to all
parties who have assisted in the implementation of the apprenticeship until the
completion of this report. On this occasion, the Author would like to extend heartfelt
thanks to the following parties:

1. Mr. Johny Custer, S.T., M.T as Director of State Polytechnic of Bengkalis

2. Ms. Supriati, M.Si as Head of the Commercial Administration Department

3. Ms. Wan Junita Raflah B.Sc., M. Ec. Dev as Head of the International Business
Administration Study Program

4. Ms. Armita Novriana Rambe S.Pd., M.Hum as Apprenticeship Advisor.

5. Mr. M. Alkadri perdana, B.IT., M.Sc as the ABI A Lecturer for the International
Business Administration Study Program and the apprenticeship Coordinator.

6. All lecturers and laboratorians of the Commercial Administration Department,
especially the International Business Administration Study Program, State
Polytechnic of Bengkalis

7. Mr. Martin Rachman as Manager of the Health Safety and Environment (HSE)
Department.

8. Mr. John Viter as the advisor of the apprenticeship in the Health Safety and
Environment (HSE) Department.



9. Kak Putri, Bang Chandra and all staff of Health Safety and Environment (HSE)
department PT.Sari Dumai Sejati who has shared a lot of knowledge and
experience during the Author apprenticeship.

10. Both parents and beloved extended family who have given all the love, prayers,
sacrifices, patience and support both material and non-material that has been
given so far.

11. Colleagues in the Bengkalis State Polytechnic, especially the International
Business Administration Study Program Semester VIII (eight) A who always
provide support when completing this apprenticeship report.

Hopefully the goodwill and sincerity given will get a commensurate reply from

God Almighty, the Author apologizes to the management, employees and all parties

involved for mistakes made during the apprenticeship at PT Sari Dumai Sejati.

Hopefully this report can be useful for all parties who need it in the future.

Bengkalis, May 31t%, 2024

Nia Rahmadhani



TABLE OF CONTENTS

APPROVAL SHEET ..ottt il
ACKNOWLEDGEMENT ........ccoiiiiiiii s il
TABLE OF CONTENTS ...t \%
LIST OF TABLES ... vii
LIST OF FIGURES .......cooiiii e viii
LIST OF APPENDICES ... X
CHAPTER I INTRODUCTION........ccoiiiiiiiiiiiiiiicie e 1
1.1 Background of ApprentiCeShip .......cccceviriieiiiiiieeeeeee e 1
1.2 Purposes of the ApprentiCesShip........cccoeeirieiricineineceecrcee s 3
1.3 Significances of the Apprenticeship........cccccovveeirinneciinrcccee 3

1.3.1 Significances for Students ..........ccccvveeiiinneecinnecceeeeees 3

1.3.2  Significances for COMPANIES........cccecvririerieiriirereieieesese et 3

1.3.3 Significances for State Polytechnic of Bengkalis .........c.cocceinnvivccnne. 4
CHAPTER II GENERAL DESCRIPTION OF THE COMPANY .................. 5
2.1 Company Profile.......coooeiiinieieeeee s 5

2.1.1  APICAL GIOUP....vieiiiiciciinietcc ettt 5
2.2 General Description of PT Sari Dumai Sejati ........cccccovrereininnecinnicceninnes 7
2.3 Location of PT Sari Dumai Sejati........cccccevirirenieiirininieeesesieeeeese e 9
2.4 Company Vision and MiSSION .......c.cveueeeriririeieieinisieieetrneieeesesee e 10

2.4.1 RGE Group's Vision, Mission and Core Values............c.ccoeeverireennnne. 10

2.4.2  Vision and Mission of APICAL GROUP Ltd.........cccoceoenienniineinnne. 11
2.5 Apical Group LOZO .....ccevieiiiriiiniciricerieerecneee ettt 12
2.6 Kind Of BUSINESS ....cueiviuiieiiirieieieiiesie ettt 12
2.7 Company Organizational StruCtUIe ...........coeeueirrieucininnceirneeees e 13
2.8 HSE (Health Safety Environment) Organizational Structure............cccccecenene. 21
2.9 The WOTKING PrOCESS ...c.veuvviiriiriiieieiiriesiesie sttt 21
2.10 Document Use 0f ACHVILY .c.coveveueuiririeieiiiririeieictreseeeeetre et 23



CHAPTER III SCOPE OF THE APPRENTICESHIP .............ccoeoiviiiiinnn 26

3.1 JOD DESCIIPLION ...ttt s 26
3.2 Systems and ProCedures ..........ccocuvireiririinenieeeseseeeecse e 27
32,1 SYSTEIMS .ttt 27
3.2.2 PrOCEAUIES ....cveuieeiiiciiieicete et 27
3.3 Place of ApprentiCeShip .......ccviiirieiriiineecreeee e 37
3.3.1 Schedule or time of ApprenticesShip .......cocovveveerrneeeinnreeirreeeene 37
3.3.2 Kind and Activity of ApprenticeShip........ocoevrerircineinceneenreee 37
3.4 Obstacles and SOIULIONS........c.ccoueireiriiiniice e 47
341 ODBSLACLES .. 47
3142 SOIULIONS ...ttt 47
CHAPTER IV CONCLUSSIONS AND SUGGESTION ........ccoooviiiiiiinenn. 48
4.1 CONCIUSIONS ...ttt 48
4.2 SUZZESLION ...ttt ettt 49
REFERENCES ........ccoooiii et 51
APPENDICES ...ttt sttt nee e 52

Vi



	COVER
	APPROVAL SHEET
	ACKNOWLEDGEMENT
	TABLE OF CONTENTS 

