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CHAPTER |
INTRODUCTION

1.1  Background of Apprenticeship

State Polytechnic of Bengkalis was founded in 2000 by the Bengkalis
Regency Government under the auspices of the Bangun Insani Foundation (YBI).
Since necepting the first batch of new students in 2001 until now, it has produced
graduates who have worked and spread throughout Indonesia, both in Government
and Private Institutions, both National and Multinational Companies.

As of July 29th, 2011, the Bengkalis Polytechnic changed its status to a State
University (PTN), through the Minister of National Education Regulation No. 28
of 2011, concerning the Establishment, Organization and Work Procedure of the
Bengkalis State Polytechnic. On December 26th, 2011, the State Polytechnic of
Bengkalis was inaugurated by the Minister of Education and Culture of the
Republic of Indonesia.

State Polytechnic of Bengkalis is a higher education institution that
produces experts from State Universities in Bengkalis Regency with a Diploma 3
education level with an Associate Expert degree and Diploma 4 with a Bachelor of
Applied Science degree. State Polytechnic of Bengkalis has several departments,
namely: Department of Naval Architecture, Mechanical Engineering, Civil
Engineering, Informatics Engineering, Electrical Engineering. Discussion,
Commercial and Maritime Administration.

Then, from 2013 to 2016 the State Polytechnic of Bengkalis has added 11
(nine) new study programs, namely D4 Mechanical Production and Maintenance,
D4 Electrical Engineering, D4 Road & Bridge Design Engineering, D3 Nautics, D3
Teknika, Management and Trading Ports, D4 Software Engineering. D4
International Business Administration and D-4 Public Financial Accounting And
until 2021, the State Polytrechnic of Bengkalis will again add 3 new study
programs, namely D4 Marine Architecture Engineering Technology, D4
Information System Security, and D4 English for Communication.

As of July 29th, 2011, the State Polytechnic of Bengkalis changed its status



to a State University (PTN), through the Minister of National Education Regulation
No. 28 of 2011, concerning the Establishment, Organization and Work Procedure
of the State Polytechnic of Bengkalis. on December 26th, 2011, the State
Polytechnic of Bengkalis was inaugurated by the Minister of Education and Culture
of the Republic of Indonesia.

State Polytechnic of Bengkalis is a higher education institution that
produces experts from State Universities in Bengkalis Regency with a Diploma 3
education level with an Associate Expert degree and Diploma 4 with a Bachelor of
Applied Science degree. State Polytechnic of Bengkalis has several departments,
namely: Department of Naval Architecture, Mechanical Engineering, Civil
Engineering, Informatics Engineering, Electrical Engineering. Discussion,
Commercial and Maritime Administration.

Then, from 2013 to 2016 the State Polytrechnic of Bengkalis has added 11
(nine) new study programs, namely D4 Mechanical Production and Maintenance,
D4 Electrical Engineering, D4 Road & Bridge Design Engineering, D3 Nantics, D3
Teknika, Management and Trading Ports, D4 Software Engineering. D4
International Business Administration and D-4 Public Financial Accounting And
until 2021, the State Polytrechnic of Bengkalis will again add 3 new study
programs, namely D4 Marine Architecture Engineering Technology, D4
Information System Security, and 104 English for Communication and
Profesionals.

Until now, in 2024, State Polytechnic of Bengkalis has eight departments
with twenty-one study programs, namely the marine engineering major (D2
welding and fabrication engineering study program, D3 marine engineering, and
D4 marine architectural engineering). Department of Mechanical Engineering (D2
Manufacturing Mechanical Engineering, D3 Mechanical Engineering, and D4
Maintenance and Production Mechanical Engineering Study Program). Department
of Electrical Engineering (D3 Electrical Engineering Study Program, D4 Electrical
Engineering). Department of Civil Engineering (D3 Civil Engineering Study
Program, D4 Road and Bridge Design Engineering) Department of Business

Administration (D4 Digital Business, D4 International Business Administration,



D4 Public Financial Accounting). Department of Informatics Engineering (D2
Computer Network Administration study program, D3 Informatics Engineering, D4
Information Systems Security, D4 Software Engineering). Language Department
(DI English, D4 English for business and professional communication). Maritime
Department (D3 Maritime Study Program, D4 Commercial Shipping
Management). The D4 International Business Administration Study Program is led
by Mrs. Wan Junita Raflah, B.Sc., M.Ec., Dev, which focuses on learning about the
challenges faced in the business world in the international market by accepting the
first batch in 2016.

has a responsibility for improving human resources, especially in achieving
the quality of students. To meet and achieve educational goals in higher education,
knowledge is needed to apply the knowledge that has been obtained so that students
can practice the aspects needed to enter the industrial world. So that with these
demands, practical work activities were carried out.

Practical work is the application or practice and implementation of the
theories learned in a factual manner where in this activity, students will get things
that can be used as a work experience (work simulation) before undergoing actual
work activities/activities, and students can also apply the knowledge received from
the results of practical work The implementation of practical work will bring
students to a real experience, namely the world of work. The practical work process
which is carried out by going directly into the company, will create a description of
new thinking, because here the theory will be implemented and students will easily
understand and learn. So that when students sit at their desks, they will easily adapt.
For Diploma I11 graduate students, this Practical Work is carried out after students
complete a minimum of 4 (four) semesters and fully graduate, carried out for 1
month. Meanwhile, for Diploma IV graduate students, Practical Work is carried out
after students complete a minimum of 6 (six) semesters and fully graduate which is
carried out for a minimum of 3 months and a maximum of 4 months.

State Polytechnic of Bengkalis has collaborated with various agencies and
companies in Indonesia and abroad. Based on this, as a student of the International

Business Administration Study Program, |1 am required to carry out practical work



activities for a minimum of four months. I want to take advantage of this
opportunity to apply the theoretical knowledge and concepts | have learned during
my studies to real-world work situations.

I come from the International Business Administration Study Program and
will carry out an internship at PT. Indah Kiat as an HSE (Health, Safety, and
Environment) Officer in the Port Operations division. My choice for an internship
at PT. Indah Kiat is based on several important considerations. PT. Indah Kiat is a
well-known subsidiary of Sinarmas, one of the largest conglomerates in Indonesia,
which has a good reputation in the pulp and paper industry. Choosing PT. Indah
Kiat as an internship provides the opportunity to learn and work in a professional
and reputable company environment. With diverse operations and sophisticated
management, the company offers practitioners a rich and valuable experience.

As HSE Officer in Port Operations, I will be responsible for ensuring health,
safety, and an optimal work environment. This position is very relevant to my
studies in the field of International Business Administration, where risk
management is an important aspect. In a complex industry such as port operations,
risk management includes not only physical safety but also operational risk
management and compliance with international regulations.

The International Business Administration Study Program emphasizes the
importance of risk management in global business. By interning in the HSE Officer
position, | can apply the risk management theories and concepts | have learned in a
real context. Apart from that, this experience will enrich my understanding of how
large companies like PT. Indah Kiat manage risk in high-risk operational
environments while ensuring compliance with strict safety and environmental
standards. This internship is expected to make a significant contribution in
developing my skills in the field of risk management as well as increasing my
competitiveness in the global job market.

I am very enthusiastic about this opportunity because PT. Indah Kiat is one
of the leading companies in the pulp and paper industry with a good reputation for
innovation and sustainability. | hope to learn a lot from the experienced

professionals in this company, especially in the field of port operations, which is an



important aspect in the company's supply chain. Therefore, I chose PT. Indah Kiat
as my practical work place. I will carry out this internship from February 5, 2024,
to June 30, 2024.

1.2 Purpose of Apprenticeship
From the implementation of apprenticeship, several objectives were

obtained in this regard. As for the purpose, it is:

1. Find out the job descriptions during practical work in Port Operation Unit.

2. Find out the documents and files produced during in Port Operation Unit.

3. Find out the practical workplace systems and procedures in Port Operation
Unit.

1.3 Significances of the Apprenticeship
The apprenticeship carried out is very beneficial for several parties such as
students, companies and State Polytechnic of Bengkalis:
1. For Student
There are several benefits from the implementation of apprenticeship
programs obtained by students, namely as follows:
a. Students have the opportunity to apply theoretical knowledge and
concepts obtained during lectures in the real world of work.
b. Students can develop work relationships and gain experience their
resume.
c. Students gain practical experience in applying the critical/conceptual
knowledge according to the study program.
d. Students have the opportunity to be able to analyze problems related to

the knowledge applied in work according to the study program.

2. For Companies
The benefits of implementing apprenticeship programs are also obtained by
companies/institutions that accept apprenticeship students, such as:

a. There is a collaboration between the world of education and the world



of industry/companies so that it is known by academics and companies
to get alternative candidates for employees who are known for their
quality, dedication, and credibility.

b. The company will receive labor assistance from students who do
apprenticeship so that the work becomes a little lighter and easier.

c. The company will be recognized by academics and the world of

education.

3. For State Polytechnic of Bengkalis
There are several benefits from implementing the apprenticeship program
obtained by the State Polytechnic of Bengkalis, which are as follows:
a. There is good cooperation/relationship between the campus and the
company where students do apprenticeship.
b. State Polytechnic of Bengkalis can improve the quality of its graduates
through student apprenticeship experience.
c. State Polytechnic of Bengkalis will be better known in the industrial or

corporate world.



CHAPTER II
GENERAL DESCRIPTION OF THE COMPANY

2.1 Company History

PT. Indah Kiat Pulp & Paper (PT. IKPP) is a company engaged in the
integrated pulp and paper industry with Foreign Investment (PMA) status. PT. IKPP
(Indah Kiat Pulp & Paper) Perawang is a leading company in Indonesia in the Pulp
and Paper industry. This company is located on Jl. Raya Minas - Perawang Km.26,
in Siak City or Regency, one of the important cities in Riau Province. This company
was founded in 1976 by an Indonesian company called CV Berkat Indah Agung
and assisted by two companies from Taiwan. The company employs around 6,000

employees and has a total production of 1.9 million MT per year.

Figure 2.1 PT Indah Kiat Pulp & Paper Tbk - Perang Mill
Source: PT Indah Kiat Pulp & Paper Tbk - Perawang Mill

PT. Indah Kiat Pulp & Paper Thk — Perawang Factory has two main
locations, namely the office location and the factory location. The office location is
located at JI. Teuku Umar No. 51 Pekanbaru, while the factory location is on Jalan
Raya Minas Perawang KM 26 Perawang Village, Tualang District, Siak Sri
Indrapura Regency, Riau. The small town called Tualang Perawang, better known
as Perawang with a population of around 102.30 6 people, is an industrial city on
the banks of the Siak River.



PT. Indah Kiat Pulp & Paper Corporation was first pioneered by Soetopo
Jannto (Yap Sui Kei). At that time he led the Blessing Group. In 1975, the Blessing
Group, which has many subsidiary companies, invited: Chung Hwa Pulp
Corporation, Taiwan, and Yuen Foong Yu Paper Manufacturing and Taiwan. Then
they conducted the first survey for a feasibility study with locations for
establishment: paper mills in Serpong, Tangerang, West Java, and pulp mills in
Central Java, Jambi, Riau, and seven other areas.

In 1976 it took care of permits for land acquisition, and arrangements for
investment permits with the status of Foreign Investment (PMA) with the
permission of the President on April 11, 1976. On December 7, 1976, the company
PT. Indah Kiat Pulp & Paper (IKPP) Tbk Perawang is now officially established
with notary Ridwan Soesilo, S.H. The application for the establishment of a factory
is made with PMA status, intended to bring in foreign workers, because local
workers have not yet mastered papermaking, besides providing incentives for
foreign investors to want to enter Indonesia.

Factory planning and feasibility studies continued in 1977 to determine
process, technology, and production capacity. After that, the construction of a
cultural paper factory (Wood free printing & writing paper) phase | was carried out
by installing two lines of paper machines, each with a capacity of 50 tons per day.
This factory is located on Jl. Raya Serpong, Tangerang-West Java on the banks of
the Cisadane River.

A year later a trial production was carried out at the factory with satisfactory
results. On June 1, 1979, commercial production was carried out, as well as the
inauguration day for the birth of PT. Indah Kiat Pulp & Paper-Tangerang. The date
was chosen, because it coincided with the date of birth of Mr. Soetopo, in addition
to making the logo and motto: "Participate in building the country, educating the
nation and preserving the environment".

Then the following year a second survey was carried out in Jambi and Riau
Provinces ten times, resulting in phase Il of the Tangerang Paper Factory by
installing a 3rd line paper machine with a capacity of 50 tons per day. Finally, after

considering the location feasibility study data for 1975. In particular, the factory



location was in accordance with the source of raw materials, transportation and so

on, a follow-up study was carried out in the villages of Pinang Sebatang and

Perawang, Tualang District, Siak Regency, Riau Province and on September 5,

1981, was carried out land

acquisition and licensing.

In 1982 land clearing and forest leveling were carried out. Forest
Concession Rights owned by PT. Indah Kiat Pulp & Paper Tbk - Perawang includes
harvesting and logging, maintenance, and protection as well as sales of the
following:

1. HPH (Forest Logging Rights), logging (Logging) is a forest concession with
the aim of utilizing timber (Logs) for sale with the principles and principles
of
sustainable sustainability.

2. HTI (Industrial Plantation Forest) is the right to manage unproductive
forests into productive forests by planting artificial forests of species that
have high economic value.

3. Timber Utilization Permit (IPK) is the right to use wood from a forest area
that

will be converted to another within a maximum period of one year.

Timber utilization permit is the right to use wood from a forest area to be
converted into another form within a maximum period of 1 year. Meanwhile, the
operation of the line 3 paper machine at the Tangerang paper mill was carried out
in addition to preparing the location for the Pulp factory in Pinang Village, Siak Sri
Indrapura Regency, Riau Province.

A year later the physical construction of the phase | factory began in Riau
Province. Simultaneously a loading and unloading facility was built, in the form of
a special port where oceanic ships with a deadweight of more than 6,000 tons can
dock, which is approximately 1.5 km from the factory location on the banks of the

river Siak.



In 1994 the mill Pulp Phase 11l operated commercially and joined together
with the mill’s Pulp Phase I and II to produce Pulp high quality so that the capacity
could be increased from 800 tons to 1,300 tons/day. Then the plant construction
was Pulp Phase IV carried out in the next one with a capacity of 1,600 tons/day,

where the trial operation is scheduled for the end of 1996, in addition to:

1. Raised two adopted children in Perawang, namely convection, and
carpenter.

2. Helped the government again by accepting 24 workers from East Timor.

3. Received ISO 9002 certificate.

4. Received an award from the Minister of Women's Role as the best
Nakerwan.

5. Development Company in Riau.

6. Publish a tips info magazine.

7. Established YPPI Kindergarten and Elementary Schools.

The trial production of the Pulp factory was marked by the inauguration of
the factory by the President of the Republic of Indonesia, Mr. Suharto, on May 24,
1984. At that time, the capacity of the bleached pulp mill (Bleached Kraft Pulp)
was 75,000 per year, so the need for pulp for the paper mill in Tangerang did not
need to be imported again, but is fulfilled by the supply of pulp from Riau Province.
This factory is the first wood-based Kelantan Sulphate pulp mill in Indonesia. This
year also began the construction of phase Il Industrial Plantation Forest (HTI).

This year PT. Indah Kiat Pulp & Paper experienced losses due to the effects
of the world recession, and production quality was still unstable, in addition to
changes in leadership from Mr. Soetopo Jananto to Mr. Boediono Jananto, his first
son. In 1986, Indah Kiat's ownership rights were purchased by the "Sinarmas
Group" led by Mr. Eka Cipta Wijaya, with the distribution of shares:
1. PT. Mighty Knight the Great: 67%.
2. Chung Hwa Pulp Corp: 23%.
3. Yuen Fong Paper Manufacturing: 10 % .

A year later was the transition period from Mr. Boedianto Jananto to Mr.

Teguh Ganda Wijaya, the son of Mr. Eka Cipta Wijaya. This year also Pulp

10



production of 300 tons per day was achieved after modifying production facilities.
The existence of this paper mill makes the Perawang paper mill an integrated Pulp
and Paper factory.

In 1989, the construction of a phase Il pulp mill in Perawang was carried
out with a capacity of 500 tons per day. The commercial production of the paper
mill I was marked by the inauguration of the President of the Republic of Indonesia,
Mr. Soeharto, located in Lokseumawe-Aceh. Then in 1990, the construction of the
phase Il paper mill in Pinang Sebatang began with the installation of a paper
machine with a capacity of 500 tons per day which is one of the largest cultural
paper machines in Asia. Phase Il pulp mill trial production was carried out. The
company sells shares to the public and cooperatives by distributing shares:

1. PT. Puri Nusa Eka Persada: 58.23%

2 Cung Hwa Pulp Corp: 19.99%

3. Yuen Fong Yu Paper Manufacturing: 8.69%
4 Community: 13.09%

The commercial production of phase Il paper mills and phase 11 pulp mills
was carried out in 1991 which was marked by the inauguration of the President of
the Republic of Indonesia Mr. Soeharto in Cikampek, West Java. Thus, PT. Indah
Kiat Pulp and Paper Corporation is one of Indonesia's pulp and paper producers
which is included in the top 150 in the world, followed by the sale of phase Il shares
to the public and 22 cooperatives carried out with the distribution of shares:

1. PT. Puri Nusa Eka Persada: 54.39%

2 Cung Hwa Pulp Corporation: 19.99%

3. Yuen Fong Yu Paper Manufacturing: 8.69%
4 Society: 16.93%

And the preparation process for the implementation of the foster father-
adopted child program was carried out, which was a linkage program for the large
industry with small industry by the Ministry of Industry and the regional
government of Dati | Riau. In 1992, preparations for the construction of phase Il of
the pulp mill began. The inauguration of adopted children is carried out regarding

the leather craft industry, leather shoe industry, batik handicrafts, clothing

11



convection, metal casting, traditional Siak weaving, metal stamps, and others.

And a year later, the construction of phase 11 of the pulp mill began (pulp 8)
with a capacity of 1,300 tons per day where production trials were carried out at the
end of the year. Besides that, PT. Indah Kiat Pulp & Paper also helped the
government by accepting apprentices from Timor-Leste as many as 20 people based
on the Department of Manpower Program. In 1994 the phase 111 pulp mill operated
commercially, joining together with pulp mills I & 11 to produce high-quality pulp
so that its capacity could be increased from 800 tons to 1200 tons per day. Then the
construction of a phase 1V pulp mill was carried out the following year with a
capacity of 1600 tons per day, where trial operations are scheduled for the end of
the year. 1997 PT. Indah Kiat Pulp & Paper received another Zero Accident award
from the President of the Republic of Indonesia and received an I1SO 14001
certificate. At that time the company accepted 5 workers from East Timor. In 1998
the construction of paper mill 111 with a capacity of 1300 tons per day was achieved
and the construction of the Training Center building at a cost of 2 billion was
started. PT. Indah Kiat Pulp & Paper is a national private legal entity that is trusted
by the government to operate forests and the forest product industry in the form of
Forest Logging Rights (HPH) Groups:

1. PT. Arara Abadi, concession area +/- 265,000 Ha.

2 PT. Wira Karya Sakti, concession area +/- 220,000 Ha.

3 PT Mapala Rabda, concession area +/- 155,000 Ha.

4. PT. Dexter Timber Perkasa Indonesia, concession area +/- 51,000 Ha.
5 PT. Murini Timber, concession area +/- 116,000 Ha

Broadly speaking, initially, PT Indah Kiat Pulp & Paper, located in
Perawang, produced pulp, which was then sent to a factory located in Perawang.
Attack to be reproduced into packaging paper. After that, the production is sent
back to the factory in Tangerang, West Java to be processed into printed and written
paper to be immediately marketed to consumers. Indah Kiat main business activities
are in the cultural paper industry, pulp, and paper industry. Currently, Indah Kiat
produces pulp (pulp), various types of paper products consisting of paper for writing

and printing purposes, photocopying paper, industrial paper such as packaging
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paper which includes containerboard (liner board and corrugated medium),
corrugated shipping containers (conversion from containerboard), food packaging,
boxboard, and colored paper.

The products made by this company not only meet the domestic market but
have penetrated the international market. The company has exported to countries in
Asia, North and South America, Australia, Africa, and also Europe. Export
destination countries: China, Hong Kong, Taiwan, Southeast Asia, the Middle East,
Africa, Europe, and the USA.

2.2 Vision and Mission
Every company must have a vision and mission in order to realize its goals
and as a driving force to carry out its respective programs, as well as PT Indah Kiat
Pulp and Paper Thk. The following is the vision and mission of PT Indah Kiat Pulp
and Paper Tbk — Perawang Mill:
1. Vision
The vision of PT. Indah Kiat Pulp & Paper Tbk is to become the producer
of pulp number one paper in the world with international standards in the
21st century, which is dedicated to providing the best for customers,
shareholders, employees,and society.
2. Mission
One of the missions of PT. Indah Kiat Pulp & Paper Tbk as follows:
a. Increase world market share.
b. Using the latest technology in new product development and increasing
factory efficiency.
c. Improving human resources through training.
d. Realizing a sustainable business commitment in all operational

activities.
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2.3 Kind of Business

PT. Indah Kiat Pulp & Paper Tbk is an Indonesia-based company operating
in the industry of Pulp and Paper. The main business activities of PT. Indah Kiat
Pulp & Paper Tbhk — Perawang Mill are divided into two segments, namely paper
and pulp products and packaging/industrial paper products. For the paper and pulp
product segment, the company produces writing and paper photocopying, and
general pulp. Meanwhile, the packaging/industrial paper product segment includes.
Container board (line board and corrugating medium, corrugated shipping,
containers (Convection from containerboard), boxboards, food packaging, colored
paper, and related chemical by products. The Company operates production
facilities in three locations, namely Perawang in Riau Province, Tangerang in West

Java Province, and Serang in Banten Province.

2.4 Organization Structure

The organizational structure is one of the important instruments that must
be owned by the company in order to achieve the company's goals. In the activities
of a company, be it a commercial or non-commercial company, it is necessary to
have a cooperation and coordination line among members in achieving the goals
that have been outlined in advance.

The organizational structure should also be easily changed to adapt to the
changes that occur without reducing the smooth running of the ongoing activities.
A good organizational form will greatly depend on the situation and conditions of
each company and also on the goals to be achieved. This is because the
organizational form of a company from other companies is different. The form of
the organizational structure used by the company will support the goals to be
achieved.

In a good organizational structure, it is necessary to explain the relationship
between the limits of authority and responsibility to each employee who has been
previously authorized. Therefore, various activities within the company must be
arranged regularly so that the company's main objectives that have been previously

set can be achieved properly.
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The organizational structure of Port Operation Unit at PT Indah Kiat Pulp
& Paper Tbk is structured in accordance with the provisions of the functions,
obligations, and responsibilities of each section in each field. The organizational
structure of Port Operation at PT Indah Kiat Pulp & Paper Tbk — Perawang Mill

can be seen in Figure 2.2. Below as follows:

Manager
(Mr. Royandi)

Shipping Trucking Heavy Equipment Invoice HSE
(SPU: Mr. (SPU:Mr. Berry) (SPU: M. Titus) (Mr.Sugianto (Mr. Nofrizal)
& Mrs. Nur

Novi)
Afni)

Figure 2.2 The organization structure of Port Operation Unit
Source: PT Indah Kiat Pulp & Paper Tbk - Perawang Mill

2.5 The Working Process

As an HSE (Health, Safety, and Environment) Officer at the Port Operation
of PT. Indah Kiat Pulp and Paper, your primary responsibility is to ensure the
health, safety, and environmental standards are met and maintained. The role
involves various tasks and responsibilities that contribute to the overall safety and
efficiency of port operations. This document provides a detailed explanation of the
working process, highlighting key areas of focus, procedures, and responsibilities.
The Working Process of an HSE Officer at Port Operation:
1. Risk Assessment and Management

One of the primary tasks of an HSE Officer is to conduct thorough risk

assessments to identify potential hazards within the port operations. This

involves:

a. ldentifying Hazards

Recognizing situations, processes, or materials that could cause harm.
b. Evaluating Risks

Determining the likelihood and severity of harm occurring from

15



identified hazards.

Implementing Control Measures

Establishing procedures to eliminate or mitigate risks, such as safety
protocols, protective equipment, and training programs.

Monitoring and Reviewing

Continuously monitoring the effectiveness of control measures and

making adjustments as necessary.

Compliance and Regulatory Requirements

Ensuring compliance with local, national, and international health, safety,

and environmental regulations is critical. This includes:

a.

Understanding Regulations

Staying updated with relevant HSE regulations and standards applicable
to port operations.

Implementing Procedures

Developing and implementing procedures that comply with these
regulations.

Conducting Audits

Performing regular audits to ensure adherence to established procedures
and regulations.

Reporting

Preparing reports on compliance status and incidents to regulatory

bodies as required.

Incident Management and Investigation

In the event of an incident, the HSE Officer plays a crucial role in managing

the situation and investigating the cause. This process includes:

a.

Immediate Response

Providing immediate assistance and coordinating with emergency
response teams to manage the incident.

Incident Investigation

Conducting a detailed investigation to determine the root cause of the

incident.
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C.

Reporting

Documenting the incident and findings in a comprehensive report.
Corrective Actions

Implementing corrective actions to prevent recurrence and improving

safety measures.

Training and Awareness Programs

Promoting a culture of safety and environmental responsibility among

employees is essential. This involves:

a.

Developing Training Programs

Creating and delivering training sessions on various HSE topics, such
as hazard identification, emergency response, and safe work practices.
Conducting Workshops

Organizing workshops and seminars to enhance employees' knowledge
and awareness of HSE issues.

Monitoring Competency

Assessing the effectiveness of training programs and ensuring

employees understand and adhere to safety protocols.

Emergency Preparedness and Response

Being prepared for emergencies is a key aspect of the HSE Officer's role.

This includes:

a.

Emergency Planning

Developing and maintaining emergency response plans for various
scenarios, such as fires, spills, and natural disasters.

Drills and Simulations

Conducting regular drills and simulations to test the effectiveness of
emergency plans.

Coordination

Coordinating with local emergency services and other relevant agencies

to ensure a prompt and effective response to emergencies.

Environmental Management

Ensuring that port operations have minimal impact on the environment is
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another critical responsibility. This involves:

a.

Environmental Monitoring

Regularly monitoring environmental parameters, such as air and water
quality, to ensure compliance with environmental standards.

Waste Management

Implementing effective waste management practices to reduce, reuse,
and recycle waste materials.

Sustainability Initiatives

Promoting and implementing sustainability initiatives to minimize the

environmental footprint of port operations.

Reporting and Documentation

Maintaining accurate records and documentation is essential for

transparency and continuous improvement. This includes:

a.

Daily Logs

Keeping daily logs of safety inspections, incidents, and corrective
actions taken.

Monthly and Annual Reports

Preparing detailed monthly and annual reports on HSE performance,
highlighting achievements, challenges, and areas for improvement.
Documentation Management

Ensuring all HSE-related documents are up-to-date, easily accessible,

and properly filed.
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2.6

Document Used for Activity

In the implementation of Apprenticeship, there are several documents

needed to complete the work given. The documents are as follows:

1.

Training and fine forms for employees and contractors.
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Figure 2.4 Employee and Contractor Coaching and Penalty Forms
Source: Processed Data 2024

Employee and contractor coaching and penalty forms are important tools
that companies use to manage performance and regulatory compliance.
Coaching forms aim to provide constructive feedback, identify areas of
improvement, and develop development plans for employees and
contractors, including details such as identity, coaching goals, performance
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evaluations, and corrective actions. Penalty forms, meanwhile, are used to
enforce discipline by documenting violations, explaining the reasons for
the penalty, and setting clear consequences such as written warnings or
suspensions. Both forms serve to create a productive, safe, and disciplined
work environment, while ensuring that all parties understand and adhere to
company standards.

Fire Extinguisher Inspection Letter
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Figure 2.5 Fire Extinguisher Inspection Letter
Source: Processed Data 2024

A fire extinguisher inspection letter is an official document used to record
the results of an inspection and examination of fire extinguishers (APAR)
at a location, such as an office, factory, or public area. This letter contains
important information including the identity and location of the
extinguisher, the date of inspection, the physical condition of the device,

the level of charge, the pressure, and the expiration date. In addition, this
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letter also includes a note on any necessary repair or replacement actions
and the signature of the officer who conducted the inspection. The purpose
of the fire extinguisher inspection letter is to ensure that all fire
extinguishers are in a ready-to-use condition, in order to improve safety

and minimize the risk of fire in the workplace or public facilities.
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CHAPTER Il
SCOPE OF THE APPRENTICESHIP

3.1 Job Description

The practical work program is carried out at PT. Indah Kiat Pulp & Paper
Tbk - Perawang Mill for approximately six months starting from 05 February 2024
to 28 July 2024. During the apprenticeship process, | was placed in the port
operation unit and held duties as an HSE officer (Health, Security, and
Environmental) in the Port Operation Unit. There are several tasks during the
internship at the Port Operation Unit, PT. Indah Kiat Pulp & Paper Thk — Perawang
Mill are as follows:

1. Check daily, weekly and monthly briefing reports for Port Operation Unit
partners.
2. Coordinate risk assessment activities for all activities included in the

Company's operations.
3. Provide training on Risk Assessment the team that has been formed by the

relevant Work Unit.

4. Filing of document reports.

5. Responsible for managing the Operation Port Unit meeting room.

6. Make an inspection report.

7. HIARO socialization (Hazard Identification, Assessment, and Risk
Outline) Socialization for Port Operation Units.

8. Check the condition of light fire extinguishers every month on the
6th/mouth.

9. Provide Personal Protective Equipment (PPE) and make labels.

10. Making safety signs.
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3.2  Systematic and Procedures
3.2.1 The Working System

Companies need a system to support company activities. In other
words, a system is a series of procedures that are interrelated and together form a
function that aims to achieve company goals.

The system used by PT Indah Kiat Pulp & Paper Tbk - Perawang Mill in its
operational activities is a system that is processed online and offline/manually. PT
Indah Kiat Pulp & Paper Tbk - Perawang Mill is a company operating in the
industrial paper and pulp sector whose main raw materials are acacia wood and
eucalyptus, which are produced by PT Arara Abadi in HTI (Industrial Plantation
Forest), which is located not only in one area but spread across several areas of Riau
Province.

Apart from Perawang, PT Indah Kiat Pulp & Paper Tbk is also located in
Tangerang, West Java, and Banten Province, especially the Serang area. So that
these separate areas can be connected to each other in their operational activities
and in terms of data transmission, PT Indah Kiat Pulp & Paper Tbk - Perawang Mill
uses a special company application based on the internet LAN (Local Area
Network), namely the Portal Application APP. Like online media, namely using
email and Microsoft Teams. This can be seen from inputting and processing data
using WPS Office.

3.2.2 [The Working Procedure

In carrying out work as a HSE Officer who manages partner employees who
work around the Port Operation Unit. The Port Operation partner companies are:
PT. Sarana Baja Perkasa, PT. Mitra Selaksa Lumbung, PT. Semesta Alam Kencana,

PT. Siscanella James Kencana, PT. Temas Depot.

23



Check daily, weekly and monthly briefing reports for Port Operation Unit
partners.

Reviewing daily, weekly and monthly briefing reports for Port Operations
Unit partners is an important process that ensures effective communication,
coordination and safety in the port area. Each daily briefing report includes
the latest operational updates, identification of potential risks and work
assignments for the day. The weekly report summarizes the week’s
activities, evaluates operational performance and identifies recurring trends
or issues and plans corrective actions if necessary. The monthly report, on
the other hand, provides an in-depth analysis of the month’s operations,
including achievement of objectives, key issues encountered and strategic

planning for the following month.

Tabel 3.1 Check daily, weekly and monthly briefing reports for Port Operation Unit
partners

No. Check Briefing Report Device Output Place

1 Manual
The vendor from Port Document
Operation submits the
briefing report to the HSE
Officer.

Check briefing report.

Office

If the report is complete,
it is approved and signed.

'

If the report s
incomplete, the report is
rejected and the vendor
is given a fine.

Port Operation

Source: Processed Data 2024
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Coordinate risk assessment activities for all activities included in the
Company's operations.

Coordinating risk assessment activities for all activities involved in a
company’s operations is a crucial process that aims to identify, evaluate,
and manage risks that may arise in various aspects of operations. This task
involves preparing and conducting a comprehensive risk assessment that
covers all activities, from the production process to distribution and
customer service. This coordination includes collecting data on potential
risks, analyzing the impact of risks on operations, and developing mitigation
strategies to reduce the likelihood and impact of these risks

Tabel 3.2 Coordinate risk assessment activities for all activities included in the
Company's operations

No. Risk Assessment Device Output Place
2 Manual Port
Identify opportunities for Document Operation
improvement (OHS Office
Opportunities).

v

identify conditions for
improvement
opportunities or states of
improvement.

v

If the report is complete,
it is approved and signed.

v

If the report s
incomplete, the report is
rejected and the vendor
is given a fine.

Source: Processed Data 2024
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Provide training on Risk Assessment to the team that has been formed by
the relevant Work Unit.

Tabel 3.3 Provide training on Risk Assessment to the team that has been formed by
the relevant Work Unit

No. Check Briefing Report Device Output Place
3 Document, Port
New contractor workers Website: Operation
or contractors who make https://temank Office
mistakes must undergo 3.kemnaker. and
safety induction. go.id/ Meeting
Room

’

HSE officer provides
safety induction
trainina.

’

After training, the vendor
contractor signs an OHS
commitment letter.

{

Then, the contractor
submits  the driving
license and Operator
Permission Letter.

'

Checking the illegality
of operator permits via
the website: teman k3.

v

Vendor contractors
whose operator permits
are not legal will be
subject to sanctions or
will be required to make
a statement.

Processed Data 2024

In July 2024, for new Company partners who work together with the Port
Operation Unit. Then training was formed on K3 for new contractors, namely

from PT. Mitra Hijau Lestari.
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Figure 3.1 Occupational Health and Safety Training for new contractors of PT.
Mitra Hijau Lestari
Source: Processed Data 2024

Filing of document reports.
This activity involves document archiving, the stages of which are as
follows:

Tabel 3.4 Filing of document reports

No. Filing of document Device Output Place
reports

4 Manual,
The foreman from the Portal
partner company submits APP
a report toI the Safety

v

Checking the
completeness of the
submitted reports.

L

If complete, an audit is
carried out and the
documents are archived
according to the
document fqlder.

v

Meeting
Room Office

If it is not complete, the
report will not be
accepted and the work
partner  will  make
corrections to the report.

Source: Processed Data 2024
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5. Responsible for managing the Operation Port Unit meeting room.

Tabel 3.5 Responsible for managing the Operation Port Unit meeting room

No. Management in Device Output Place
Meeting Room
5 Room Port
Given responsibility for Operation
operating the meeting Office

room.

A4

Perform cleaning tasks
and organize meeting
rooms.

Coordinating  meeting
rooms such as: making
meeting schedules,
completing  document
archives and repainting
document archive
cabinets, and making
labels on document
archives.

Source: Processed Data 2024

Responsible for managing the Operation Port Unit meeting room means
ensuring that the meeting room is always ready for use by maintaining the
cleanliness and maintenance of equipment, arranging usage schedules,

providing necessary facilities, and ensuring the safety and health of the
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room. In addition, it involves managing related documents and coordinating

with the team for smooth operations.

Make an inspection report

An inspection report is an official document that records the results of an
inspection or assessment of an object, location, or process to ensure
compliance with certain standards or regulations. This report is usually
prepared by an inspector or authorized officer after conducting an
inspection.

Tabel 3.6 Make an inspection report

No. InspektionReport Device Place
6 WPS Port
Field documentation Office Operation
regarding equipment Office
checks.

\4

Create an inspection
report to state that the
equipment is still suitable
for use.

v

If there is damage, a
report must be
submitted for repair.

HIARO socialization (Hazard Identification, Assessment, and Risk Outline)
Socialization for Port Operation Units.

HIARO socialization is an important process aimed at increasing awareness
and understanding of hazard identification, risk assessment, and risk

outlining in the port operational environment. This program includes
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training and information for employees and partners on methods for

identifying potential hazards in the workplace, assessing the risks associated

with those hazards, and developing a comprehensive risk outline.

Tabel 3.7 HIARO socialization

HSE creates HIARO
socialization attendance
list format |

v

Then socialize about the
dangers to employees at
Port Operations.

\ 4

Then socialize about the
dangers to employees at
Port Operations.

Employees at Port
Operations fill out the
HIARO  socialization
attendance.

No. HIARO Socialization Device Output Place
7 Manual Port
Hiaro socialization is Document Operation
carried out at the end of Office, Shift
each month | Office,
L 2 Workshop.

Source: Processed Data 2024

Check the condition of light fire extinguishers every month on the

6™/mouth.

Checking the condition of portable fire extinguishers every month on the

6th is an important routine action to ensure the readiness and effectiveness

of fire extinguishers in dealing with fires. This process involves a thorough

inspection of various aspects of the fire extinguisher, such as cylinder

pressure, content level, physical condition, and expiration date. In addition,
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officers will also check the previous inspection label and ensure that the fire

extinguisher is properly placed and easily accessible in an emergency. By

conducting this monthly inspection consistently, companies can ensure that

all fire extinguishers are in a ready-to-use condition, which is very important

for maintaining safety and minimizing the risk of losses due to fire.

Tabel 3.8 Check the condition of light fire extinguishers

No.

Checking Light Fire
Extinguishers

Output

Place

8

Checking the condition
of the equipment in

v

Perform tool cleaning

v

Signing the tool catalog
that the tool is still
suitable for use

- Port Operation
Office

- Shift Office

- Workshop
Bengkel.

Source: Processed Data 2024

Provide Personal Protective Equipment (PPE) and make labels.

Providing PPE and labeling it is crucial for workplace safety. This involves

procuring appropriate equipment like helmets, gloves, and masks, and

creating clear labels with usage instructions, hazard warnings, and technical

specifications. Proper PPE and informative labels ensure employee

protection and effective use, reducing injury risks and enhancing safety.
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Tabel 3.9 Provide PPE

v

After getting approval,
pick up PPE at the
material warehouse.

v

Once taken, the PPE is
labeled and handed over
to the personnel who
need it.

No. Provide PPE Device Output Place
9 Manual PR Port
Submitting PPE needs to Document Operation
the material party of PT. Office,
Indah Klat Pulp and Material
Paner. Workshop.

Source: Processed Data 2024
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10.

Making safety signs.

Tabel 3.10 Making safety signs

materials needed to make
safety signs.

}

Make safety signs such
as: assembling points,
ambulance stations,
dock embankments,
dock yellow lines, daily
labels, stop line
containers and safety

lines.

Documenting the work

No. Making Safety Signs Device Place
10 Manual Port
Determine locations that Document Operation
require safety signs Offlce_,
Material
¢ Workshop,
Jetty 1-4,
Jetty 5-6,
Then, prepare the Jetty 7-10.

Source: Processed Data 2024
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3.3 Place of Apprenticeship

Job Training activities carried out at PT. Indah Kiat Pulp and Paper Tbk —
Perawang Mill Factory located on JI. Raya Minas Perawang KM. 26, Pinang
Sebatang
Village, Tualang District, Siak Sri Indrapura Regency, Riau Province. During
practical work, the author was placed in the Port Operation as HSE officer. The
following are company provisions regarding the schedule or time for carrying out

practical work as

follows:

Table 3.11. The Working schedule of PT Indah Kiat Pulp & Paper Thk — Perawang Mill
No. Day Working Hours Break
1 Monday to Thursday 07.00 — 17.00 WIB 11.00 — 13.00 WIB
2 Friday 07.00 - 17.00 WIB 11.30-13.30 WIB
3. Saturday to Sunday Holiday Holiday

Source: PT Indah Kiat Pulp & Paper Thk — Perawang Mil

3.4 Kind and Description of the Activity

During the internship, the author carried out several routine activities while
being placed at Port Operation. At Port Operation, the author was given the task
and responsibility to assist employees in their work. Routine activities during the
internship were carried out every week for 5 months. An explanation of each routine
activity has been attached in attachment 5, namely daily activities. The daily
activity attachment explains the routine activities and additional activities outside
the job desk that the author participated in during the internship process.

As explained above, in addition to routine activities carried out during the
internship, there are also additional activities carried out. These additional activities
are activities that are outside the job desk while at Port Operation. Usually, these
additional activities are activities held by the company to strengthen working
relationships between employees.

The additional activities that the author participated in during the internship

at PT Indah Kiat Pulp and Paper are: Supervising OHS Training at Sofia. COM
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Institution.

Sofia.com is an institution founded by a Safety Officer at Port Operation PT.
Indah Kiat and Paper. The institution is located in his home and has the main task
of providing training on work safety at heights to contractors. With this training, it
is hoped that contractors can understand and apply the right safety procedures when
working at heights, so as to reduce the risk of work accidents. This institution is
also committed to increasing awareness and knowledge about the importance of
work safety in the industrial environment, especially in the context of work
involving heights. The training provided covers various aspects, from the use of
personal protective equipment (PPE), safe work techniques, to handling

emergencies.

SWi
.....

Figure 3.2 Activity of Supervising OHS Training at Sofia. COM Institution
Source: Processed Data 2024

3.5  Obstacles and Solutions

3.5.1 Obtacles
There is no change in admin staff, so if there is an urgent need, someone must
replace the admin to take care of the materials.

3.5.2 Solutions
Implement a more flexible working hours system for admins so they can

manage their time better and still be able to meet urgent needs if needed.
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CHAPTER IV
CONCLUSION AND SUGGESTION

4.1 Conclusion
In carrying out internship activities in the Port Operation Unit, the author

gained a lot of real knowledge in applying it knowledge gained in lectures, so that
it can be utilized optimally in its delivery out Internship. Internships are a means
for students to get to know each other the real world of work and getting to know
the environment and work conditions that students will face after graduating from
college. Based on the Internship report description you can conclude that there are
several theories and practices that have been taught during the lectures applied
during the Internship period. Theory and internship used are computer applications,
document management, professional ethics, filing, risk management, leadership,
hazard management etc. The following is a conclusion of the work done to date
apprenticeship:

1. In carrying out an internship at PT. Indah Kiat Pulp and Paper, the author is
placed in the Poert Operation Division. During the internship, the author has
carried out several activities related to the job desk at Port Operations,
especially as an HSE Officer, including: Check daily, weekly and monthly
briefing reports for Port Operation Unit partners, Coordinate risk assessment
activities for all activities included in the Company's operations , Provide
training on Risk Assessment the team that has been formed by the relevant
Work Unit, Filing of document reports, Responsible for managing the
Operation Port Unit meeting room, Make an inspection report, HIARO
socialization (Hazard Identification, Assessment, and Risk Outline)
Socialization for Port Operation Units, Check the condition of light fire
extinguishers every month on the 6th/mouth, Provide Personal Protective
Equipment (PPE) and make labels, Making safety signs.

2. During the internship, the author recorded briefing reports, inspection reports
and hazard identification reports at the Port Operation Unit.

3. In carrying out its operational activities to facilitate employees, the Port
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4.2

Operation Unit has used an internet-based system to facilitate work onling,
both using applications and manual systems. One of the online systems that
has been used is SAP, Portal APP, then the WPS Office office application,
email, and Microsoft Teams. While the manual system is the provision of
receipt stamps on invoice sheets and others. The work procedures in the Port
Operation Unit are structured and orderly. Each employee and admin has
their own duties and responsibilities. However, every activity in the Port
Operation Unit will go through the previous admin section to be checked,
verified, processed and will be forwarded to the manager to request approval

and validation.

Suggestion

After doing Apprenticeship at PT. Indah Kiat Pulp and paper, there are

several suggestions, namely:

4.2.1
1.

4.2.2

For Students

Looking for information about the company and the correct steps to apply
for an internship at the target company.

Have sufficient basic knowledge and skills and work diligently to get
maximum results.

Able to adapt and communicate well with colleagues in the work

environment.

For Collage

Provide detailed explanations to both students and companies regarding the
provisions for implementing internship activities.

Providing convenience for administrative matters on campus while students
carry out internship activities.

Expanding the network of collaboration programs between universities and

companies so that more students find it easier to find internships.
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4.2.3 For Company

1.

It would be better if the company can provide office computers that can be
used for interns so that interns can work directly on the computers provided,
and can maintain the security of company data.

Organize regular check-ins or virtual meetings between the university
coordinators and the company's internship supervisors to address any
administrative issues promptly and ensure smooth communication

Engage in joint research projects, workshops, and seminars with universities
to strengthen the relationship and demonstrate the company's commitment to

supporting education and student development.
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Appendix 1: Apprenticeship Acceptance Letter

KEMENTERIAN PENDIDIKAN, KEBUDAYAAN,
RISET, DAN TEKNOLOGI

Jalan Bathin Alam, Sungai Alam, Bengkalis, Riau 28711
Telepon: (+62766) 24566, Fax: (+62766) 800 1000
Laman: http.://www.polbeng.ac.id, E-mail: polbengf@ polbeng.ac.id

ﬁ POLITEKNIK NEGERI BENGKALIS
I .y
Nomor

1 4260/PL31/TU/2023 09 November 2023
Hal : Permohonan Kerja Praktek (KP)

Yth. Pimpinan PT. Indah Kiat Pulp and Paper
J1. Raya Minas, Perawang, Pinang Scbatang, Kab. Siak, Riau 28685

di Siak

Dengdn hormat,

Schubungan akan dilaksanakannya Kerja Praktek untuk mahasiswa Politcknik Negeri Bengkalis
yang bertujuan untuk meningkatkan pengetahuan & keterampilan mahasiswa melalui keterlib

secara langsung dalam berbagai kegiatan di Perusahaan, maka kami mengharapkan kesediaan dan
kerjasamanya untuk dapat menerima mahasiswa kami guna melaksanakan Kerja Praktek di PT.
Indah Kiat Pulp and Paper yang Bapak/Ibu pimpin. Pelaksanaan Kerja Praktek mahasiswa
Politeknik Negeri Bengkalis akan dimulai pada bulan 01 Februari s/d 30 Juni 2024, adapun nama
mahasiswa sebagai berikut:

No Nama Nim Prodi

1 | Annisa Zhahara Husni 5404201338 D4 Administrasi Bisnis Internasional
2 | Arief Fadilah 5404201314 D4 Administrasi Bisnis Internasional
3 | Dhoiri Mulyadi 5404201290 D4 Administrasi Bisnis Intemasional
4 | Era Dahnia 5404201287 D4 Administrasi Bisnis Internasional
5 | Faszrul 5404201335 D4 Administrasi Bisnis Interasional
6 | Putri Ratna Sari 5404201308 D4 Administrasi Bisnis Internasional
7 | Syirwan Hadi 5404201325 D4 Administrasi Bisnis Internasional
8 | Rizki Rahmad 5404201283 D4 Administrasi Bisnis Internasional
9 | Siti Aisyah 5404201286 D4 Administrasi Bisnis Internasional
10 | Rahmat Sabani 5404201316 D4 Administrasi Bisnis Internasional

Kami sangat mengharapkan informasi lebih lanjut dari Bapak/Ibu melalui balasan surat atau
menghubungi contact person dalam waktu dekat.

Demikian permohonan ini disampaikan, atas perhatian dan kerjasamanya kami ucapkan terima

kasih.
n. Direktur,
ﬁakﬂ Direktur I

- Armada, ST.. MT
NIP.197906172014041001
Contact Person:
M. Alkadri Perdana B.IT, M.Sc (0812 7648 4321)
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Appendix 2: Apprenticeship Statement Letter

indahkiat ¢

pulp and paper products

SURAT KETERANGAN
051/SKV-PA/IKPP/V1/2024

Sehubungan telah berakhirnya Praktek Kerja Lapangan di PT. Indah Kiat Pulp & Paper
Tbk. Perawang, menerangkan bahwa:

Nama : Riski Rahmad

NIM/NIS : 5404201283

Jurusan/Prodi : Administrasi Niaga / Administrasi Bisnis Internasional
Asal Sekolah : Politeknik Negeri Bengkalis

Waktu : 05 Februari s/d 28 Juni 2024

Bahwa nama tersebut benar telah mengikuti Praktek Kerja Lapangan dengan Baik sejak
tanggal 05 Februari s/d 28 Juni 2024 di PT. Indah Kiat Pulp & Paper Tbk. Perawang Mill.

Demikian surat keterangan ini kami berikan kepada yang bersangkutan untuk dapat
digunakan seperlunya.

F’erawang, 28 Juni 2024

Pub//c Affatr Head

PT. lndah Kiat Pulp & Paper Tbk.

Office : Sinamas Land Plaza Menara ll, 7th Floor. JL. M.H. Thamrin No.51, Jakarta 10350, Indonesia - P.O Box 4295 JKT 10001
Telp : (021) 3929266-69 ( hun!lng ). Fax : (021) 3929276, 3929278

Mill Site : JI. Raya Minas - Perawang Km 26, Kec. Tualang, Kab. Siak 28772, Riau - Indonesia

Telp : (52-761) 91088, 91030 ( hunting ), Fax : (62-761) 91373, 9137
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Appendix 3: Company Appraisal Sheet

EVALUATION RESULTS FROM A JOB TRAINING
COMPANY APRAISAL
PT.INDAH KIAT PULP & PAPER Thk PERAWANG MILL

Name : Riski Rahmad

NIM 15404201283

Study Program : International Business Administration

Educational institutions : State Polytechnic of Bengkalis
No Assessment Aspects Percentage Score
1. | Discipline 20% 8y
2. | Responsibility 25% 25%
3. | Adjustment/Adaptation 10% 9%
4. | Work result 30% 300
5. | Behavior in General 15% (5%

Number of Ratings (1+2+3+4+5) 100% q# )

Information

Score : Criteria

81-100 : Special 7

71-80 : Very well

66 - 70 : Good

61-65 : Pretty good

56 - 60 : Enough

Notes

émn;m Bk, Storcser. jack HISE Mg Pak

Perawang, 27 Jurje 2024

Nofrizal
Advisor
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Appendix 4: Certificate
[ (7a) indah kiat @ Nomor : 014/SRF/PA-IKPP/VII/2024

B i s pagte procucs 4
SERTIFIKAT

Diberikan kepada :

Riski Rahmad

POLITEKNIK NEGERI BENGKALIS | ADMINISTRASI BISNIS INTERNASIONAL

Telah menyelesaikan program Kerja Praktik dengan Baik
di PT. Indah Kiat Pulp & Paper Thk, Perawang Mill
sejak tanggal 5 Februari - 28 Juni 2024

PT. Indah Kiat Pulp & Paper Tbk. A
Mill Site : JI. Raya Minas - Perawang Km 26, Kec. Tualang Public Affair Head
Kab. Si 72, Riau - Indonesia
Telp : (0761) 91088.91030 (Hunting), Fax : (0761) 91373
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Appendix 5: Daily Activity

<.

MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Tbk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

Nama 3 R\QK\QQ\'\MU{A ............................................

Lembaga Pendidikan : P°\‘\‘Q¥'“‘LN€9E"%“9\““\S ................. : ;
Jurusan/Prodi Aém\mg&raS\M\‘ago\/OQAAmm\‘skxas\E\*sﬂS b » nQS\oﬂd\
Tanggal Praktek : O)’—-09?¢\>mnaoﬁ—4 ..................................

Penempatan Unit : QO*O&M\’\O“ ..................................................

Koord. Lapangan : Mur' e s

Paraf pembimbing
No | Tanggal Materi Praktek Lokasi Koord Public

Lapangan Relation

1 anin, 05 |~ Kegiakan Sagevy \nduewon |kgakor WUMAS

: Olev Pax- \alawsan addn Kiak
?::;:ar\ = Pembagion Sagesy Hamet P‘I u ™ \l
Warna Kuning unkue P\ Rap an Fer
- Pemagian \embar 4
Moaiconing :
2 |8aa80, 0k —geszme::n i\t}w(:im\:; ?8\"‘\“ Raiokion
. A P @ee
Georuan %\og‘ e ‘o:aw“ - (mq_\(qq ¢ porc
aq |- Gagecean e |
- erw\mq anda kangan Sdbagq
Pemganas ogesicad| pada embar
3. e veraT—
Rabu. 07 |- Qynecesaan Apee 3i |- Kanker SWif
Februan % ;héw dan Pengrel |_ Bengkel avk
2029 g e dafra becak M
o Lembar L2
B ot oam Vagga 0P
4. :
%
Ko 58 “Tanggal Merall
o4 \Sca’ Mi'ra\" Navi Vﬁ\
NMunamoad  SAwW
5 .
© [jn‘at, 00|~ Traning K3 - Ruang Neeing
F:zbﬂla;?9 2 P«n?ecvzzm \embar dafiar| Uk OF \‘
2004 Hadic unle Mikea ¥e9| _ \hnnec Unis o »
- \?&m\m\w Reean Gagak
Nogrizal Mmm\\: op
Catatan ;
Lembar itoring ini harap diserahkan ke Public Relation setiap hari senin untuk pengesahan
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MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Thk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

Nama < ‘Sh@a‘(\ma‘\ ..................................................
Lembaga Pendidikan : [ oiktente  DNlaged  Penokais
dupisanRrodl = e e e e L L T e i e s

Tanggal Praktek
Penempatan Unit
Koord. Lapangan

i Paraf pembimbing
No Tanggal Materi Praktek Lokasi Koord Public
Lapangan Relation
T [Cemn, 12 |~ Menquajuagi dan mengawas [-Dernaga 4-6 dan
@v‘m i | fees m‘f\\) CZ\‘«i\m.f Ji desmaga wmm 7-1o
4 7-\0 dan dera9a 4- © - Kafler teging Q ;
3014 |- Meaking kraining ¥3 dengan .|~ S0 )Q,»
Sarana’ Ba)a Qg\ra%- - ot vdan
= Pl crian e \apen BAGT - e N
. Getasa, 1% |- Memangjemen dokamen dan |~ Quang Mazking
fdoruagn | Cenqarsitan. T Karker 0P
- 3 w and |
L
keria. = (e
- Qengecetan Barkes lagoren Briti P
3.
Labu, M ibur :Tan”al Pesiy rﬁ%
Fres o .
4 kS, 1~ |~ Mangio Quk daw Healy Equiemen; - 0p office
faruari Conksoning Lisk”
- Viguagjukean Landa Aangan
o4 & \agaran MUMGg(a() mikea e
- Q%pﬂ Broeas \qporain)
5 [viak, 16 -:\m&m 3 :::in:s; ‘m
i ericalk swgkronisash E :
Pttt | ean e, OP Office \rﬁfi& 4
204 - Maanuk pan tanda kangan
diaporan fipgh Mikeeeei§d :
= ?m9¢c¢ui\ \ogricas wm‘;“,u{‘e
Catatan
Lembar itoring ini harap di ke Public Relation setiap hari senin untuk pengesahan
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MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Thk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

i . Risei Pdnmad
Lembaga Pendidikan :
S g . A ; a9a( D4 Admimisisasi Bnis \nernasional

Tanggal Praktek
Penempatan Unit

Koord. Lapangan

Paraf pembimbing

No Tanggal Materi Praktek Lokasi Koord Public
Lapangan Relation

T [Gooin, \9 |~Train9 K3 denoan P, |- Puang Meeks
207 - fengarsipan Ascumen A< - Ruang eekino
3 - %zm‘av:?«umaham-‘ Jenis- O?-zr%uon Pofk

am‘g et - OPesavon Potk OFHc
= amqecmr\ \empar \oxtehing | - op opeice

2. lqusa. 20 |- Traingg 2 dengan PT. Sy ~Puay meRkn9 op
A |- Menguaiungi dan mengharlar - MAE Office
2024 mamn‘:?cn et
- Perigwgukan dad casah hwgan| ~ OP o\cgrce i
~ Meianjukkan kd At agesran
mingguan Mikra

w
3. [Qdow 3\ |- Qengeceran ‘erkas \agoan |- O . :
Comwt | DlEs nie bt T |- op Sgg'c‘f

m\iq dermage, dan feroemkan| $-6, Ry 7-10
co 2
= «12',3;?“{(\ uge buo/ ~ \oreshg Sengre|

4 komis, 22 | - Brgpr mensounatan Pyplca-

fapruan | o fortal ;an \“:Qb\aogt:t\\ CF 0{@"((
- Qengecteen perkas jagora

401‘1 gzﬁc{\r\q \‘f\‘\’cﬂ\.\'—aﬁq

- Pelajar kentang List of Prespec

dod

> ingouan
(o ”mlﬂ‘f‘cg::\mm:\rr‘&?\?m\ Sickem (7 JEbby 14, jency {@ M

Ve ordecs”
5. Humik 33 |- Gengecoran agoman briggng :
{ Mgy \cegid. -
el Taan menyewesaikan ande O‘P 0€ € e
2034 an \aperan tingguan mdgo
ke Qariode anuari~Fepruar
Catatan
Lembar itoring ini harap di: ke Public Relation setiap hari senin untuk pengesahan
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MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Tbk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

Nama

Lembaga Pendidikan :

Jurusan/Prodi

Tanggal Praktek

Penempatan Unit
Koord. Lapangan

Paraf pembimbing
No | Tanggal Materi Praktek Lokasi Koord Public
Lapangan Relation
1. [Qnin, 26 |1 Mensaudic Heanty Uipvenk
act Conc(odng \Uisk e O?Qfa\:loﬁ ?5(\?
2524, 2. Gemor N dgn pthae PT.TD
(Xkeems Penyusunan Conxainer O(.(\cz ] :
nmag9d < xier)
3. Yegecerom \egran \’m"(@
2 |Sewesa, 27 ||, Cengecoran \ageran Ssea) |4, Ogeration Rork
foocuar! | den \apran  mingguan ? Ofgice
P04 2. Documenkssi \caompor O (2, Lagangan T
Satam \embel Pera/aan Araraoadt
Klar ¥2 .
3. |Rabuy, 28 2 £
% engaceran \apean Beiefi ¥
(3- i %ﬂn \agoran m.m%um@ O@W\O‘I e
o ™Mb lezrpa OF ( \,atuu\an) Office
4 |komis, 29 |1, Yeagecevan \apsran _
39 bmz9:z i e \S_e i@ op v QRermaion Cu
Towar n9 ) A
2024 2. Ylomblhat 2afel/  Une 2 o
3. Pembinaan k3 04 My agn | o7 PRIk Wikt
PT.SPE Xenkono Pewang ggan| 3 . Rergkion  fort
Haight 6ise dan oaveja bongy i, 9% £1Ce
5 umby, o\ 4. fengewem \agorun bretg] 1. Ogeravion pork
Viatey 2e2q | Mow i i Ofice - ;
2. Pangarsipan documen) 2. Weexing Reom
op
Catatan

Lembar monitoring ini harap diserahkan ke Public Relation setiap hari senin untuk pengesahan
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Nama

Lembaga Pendidi
Jurusan/Prodi
Tanggal Praktek
Penempatan Unit
Koord. Lapangan

MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Thk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

. R iski Rahmad

kan :

Paraf pembimbing
No Tanggal Materi Praktek Lokasi Koord Public
Lapangan Relation
1. |Genta, 04 |4, Pengecaran Laporan bm(\‘nﬁ
Mark 22| (ke Kaga O Ofeseicon Qock
2. Ylambaak kotan dan el e
unie- panemPolan  \apran OR <
bdefing
3. bagpe mgagqunaran Sk
2. [Sewsa, 05 |1, ?zm;qcc\cnn \aporan \"‘"z{!f‘aﬂ, Cfeation Pox
Mark 2024|  mikren vege op office
£ Pengarsipan documen |2 Sy Peem
3. fangecaxcon \.geran :
m.\\”ugm mikcq v.qa op :
3. |Robu, 06 |1 dudic Heally €quipment :
NMage 2024 | - Live Conxrolin i Ofesaion Park
4. Prngeceran \aporan Bxiefiy x.
ik \2(ja O don APAT e
5. Traning K3 Driller Traler -
PT see
4. [Kamis, o7 | 1. Pengecevan laporan Priefind [4. Opemvion pa
mika aetja op . Office
o 2 Ke\as ‘ogrsama fok yasmadi | o ~eaving €0on :
i
\
5. Dnmm“-ias,' aryawan PT. | 3. Operadion park
3P ¥ena Penaly Of¢ic@
5. [umlat, a8 || Pengeceran \aberan bregng | L Ofeeqrion puy
Macek 2eq|, Mk egd oe Lice
2. Mengawasi Conkainer; 2. Jery 7 filo .
Coenlice Creten Geckdlie)
Aari bq“aﬂ9 Al suy \‘\\‘Wﬂ
E‘:".'Z‘ MasiE- containet; sujuan
Catatan
Lembar ing ini harap diserahkan ke Public Relation setiap hari senin untuk pengesahan
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Nama

Lembaga Pendidi
Jurusan/Prodi
Tanggal Praktek
Penempatan Unit

MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Thk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

kan

.......... R et e
Koord. Lapangan N“CAG"‘ .............................................................
Paraf pembimbing
No Tanggal Materi Praktek Lokasi Koord Public
Lapangan Relation
1. [Senm, n C i . ;
: v, Han PRasfe Mfep
Magex !
2024 - r& :
2 |Sewsa, v [b. Pengecalcan \aporan riepe L Ogeralion st
Marex dan \agemy ) SN Ofgre
2619 2, \'?V;):‘m rgpan gﬂ“u‘\’w’\ o MQQV’\? a‘““ov
3. Medgampi ‘oner S «Gudung WAy
3 [Bdow & I Rngeceran |aporan betegin ’
Maser. 104 dar? lagomn M uan% 1. oF office
(Lamug’tu 7
» v Perl9cm:wan docum ot ?..K(‘;);e‘e\np foom :
4. Kamis, 4
Margz %
2024 Cuov, Saei -
5 [Qumiay, s
Marex :
2004 Cuy, wakik - ;é p
Catatan
Lembar itoring ini harap di hkan ke Public Relation setiap hari senin untuk pengesahan
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VK

PERMOHONAN MENINGGALKAN TEMPAT KERJA PRAKTEK

Dengan hormat,
Saya yang bertanda tangan di bawah ini :
Nama

Jenis Kelamin

Tempat/Tgl Lahir

No Handphone

Asal Lembaga Pendidikan
Jurusan

Unit Kerja Praktek

Hari terhitung sejak Tanggal
TR T A o A e e N 8 = B St e

Perawang,... Aol it sie e osiesios
Disetujui oleh: Hormat saya,

Pembimbing Kerja Praktek @
i s

?_\S\d Yawmad

(Nama lengkap dan Tanda Tangan)

Mengetahui,
Kord. Kerja Praktek Public Relation
PT. Indah Kiat Pulp and Paper Tbk, Perawang

Wl —
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Nama

Lembaga Pendidikan :

Jurusan/Prodi
Tanggal Praktek

Penempatan Unit
Koord. Lapangan

MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Tbk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

’ LKV-& Ramad

Paraf pembimbing
No Tanggal Materi Praktek Lokasi Koord Public
Lapangan Relation
1. [Seain, 8 |4 ?(nygceur\ \agoran bﬂ'%\nt? \-Operanon Port
Marax mita Kega of Ogcice
fe2gq A Cngecoen AY«CLar\tbu\) 2. Bengiea \eteshog '
5. Sostangasi (Pembinaan 3 |5, Oparaxion Pert
UMk Yeserka Pkl O«.‘wz
2. Swasa, \9 1. Pengececan taporan brivgn9 |- OP ofgice
Marek dan \apotan Migguan Misa\ |2, OV Ofgice
¥eya op
i 2 \agoran wspersi keabel Power |5 PIME offree dan
5. Znyanamn documen obfice i
4. Perigarsivan dacumen A. Mdexng Topm of :
s. !embincan 2 s, OP- ofet ™
3 Raouy, 20 |1 fengaceran Bpovan Ynehm . op of¢rce :
Marso\. i R op 2. Maegxing Room
2024 2, ‘?zrlgqm?qn detumen op ‘%\
4. Kamis, &l. ' Penge cean \ap@an drieging (V. OP Of¢ree
Mas ik Eeja OF Y
Mu\m 2, Vengan\aan decuamen dan |2 ‘;“‘;\‘E °ﬂ3:1‘:¢' e
kunjungan . don documentesi (o f
2. Pengecacan dan docurmentasi|z Jeuy o0
Kerusalan jaan dermago
5. ak, 22 | L. DeaSecaran \agoran beeGng |- OP of €ice
3;-:0 " Miksa ke OP e 2. tOeeking geom
2OZW’C 2 S\Q\qqu“ dan Pamb¢;s'\hnnfak op .
eP Jokek Pelamgua 3. s
9 2 Megung k3 (M) Riksa (Ui karik S
Rankai) A, Meering Yoom
A. PengarSipan Jekumen Of fice
Catatan

Lembar monitoring ini harap diserahkan ke Public Relation setiap hari senin untuk pengesahan
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MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Thk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

Nama R\gp\?\ahrm& .....................................................
Lembaga Pendidikan : OO\“‘“““‘M‘Z?”’ ...... %""QV‘“S ............... it
Jurusan/Prodi : Ad‘“‘“““r" &Mmgq/ DAA'M‘SW’%““‘ s Internation|
Tanggal Praktek BE R0 TR AeR.
Penempatan Unit : OQ(","“&“?""‘:U‘“‘\’ ........................................
Koord. Lapangan : N“r e B | e

Paraf pembimbing
No Tanggal Materi Praktek Lokasi Koord Public

Lapangan Relation

1 |%emin, 25 |\ pq_{(?:(_mn \agomn ‘onagny 1. op Ofice

Marek Mt a O

2024 %, Membuat peagumuman 2. 3@&_&7’ \-4
€3 A st containe™

¢

Xang Yarisi equipment ¥

A\ veom .
2" |Saasa, 2 |\ Tengecarcan lapsmn Grieking [1.OF of¢ice
Mark dan \a?gun Mh9Guan mikics
o

2.0P ofgice
7-07-6) 2. Rembinaan ¥2 PT. SAe 2 g v opgice
5. Sostansasi wiaro Cuakop) |3 Shige oE¢

4. Gengarsipan documen A. l‘&fa\;&@ com

3 |Qaby, &2 1 Peng peeaan |aporan Brigng | 1. Operion Pert
Marex ;x@ \<ega Op Ofgice

3. Dokumenkas dan membanw | OFgice
vengeasan kempdl Ay gaam |3 Joxk 7-10
Pung

4. |Kamis, 28 |\ Yengeceem apetan borieging |1 Ofzmson fors
Macey- Mikca Yeria op -
24 ? Pengarsipan  cocamen "%";7-*‘“9 ]
3. Segialisas Hiaro dewn) 3. Swift Ofqice

Juma, 29| Cu, Hari wagak s :
. Al Masik =

2024 2. Pembinaan langgaran ¥3 (2, OQerakion Porb r@

= | T |

Catatan
Lembar itoring ini harap di. ke Public Relation setiap hari senin untuk pengesahan
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MAGANG IND

USTRI

PT. INDAH KIAT PULP AND PAPER Tbk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

Nama P _wei Rahmad
Lembaga Pendidikan : ..U Ovdeni- Ne %z
Jurusan/Prodi

Tanggal Praktek
Penempatan Unit
Koord. Lapangan

Paraf pembimbing
No Tanggal Materi Praktek Lokasi Koord Public
T Lapangan Relation
1 [Senin. &1 [L Rrgaceran lagoran briegod 1. ©P Oggrce
1 /
At gy - ik B % 2. Cagdung Wijau
2. Mlengampil  PoUK :
Z. Membonda  cnam™ Pemvi4 3. OPOf€ice
Yaan 3% dan buay
¥ursi dal ™eiAr. s
2 1Spasn, o2 |\, Pengecewan \aporan octefioh \ Gy rvon pork
Apeil 2024 | ik eagja OF dantagoran | Ofgice
ma 9\1@" 2. M&B"y em
%, ?¢n9qr§;van doumen op
3 bu, 63 |\ f&ngrasean 1dfoen briefng | \. OPeraxton feck| -
i;ri‘\‘ 2084 | Misa ket 0P Office
2. Perigarsipan devarnen | o Meatitng feom eﬂ
oy :
4 i, 04 | 4. Pengecaean \agoran briefing [ 1. © Perakion Rtk
Aret 324 Mk eega OF Oggrce
2. Yent9aisipan Aocumen 2. Mgk o r@k
Clanjucan) op
5 Qumay, o< |t Qengecaean Laperean . Opere10n Park
Al ©eigfing mikm it oy s -
gl 2q | oW rqun N | E Z\;QX' 9 roo :
S fengacgean APAR~ 2, o\? office, ey
\WeseSnef, Sk
oktice
Catatan
Lembar itoring ini harap di hkan ke Public Relation setiap hari senin untuk pengesahan
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PERMOHONAN MENINGGALKAN TEMPAT KERJA PRAKTEK

Dengan hormat,
Saya yang bertanda tangan di bawah ini :

Nama : R;su&ahmad
Jenis Kelamin T S R e Rl R A e
Tempat/Tgl Lahir : PQM“\’“M/3-3
No Handphone : 0&\1@9300592.
Asal Lembaga Pendidikan : Poh\;zmb\\[agzrt%m9mn‘5
Jurusan s =Ll mS|(\.ha9q
Unit Kerja Praktek : .R?Y.E....‘?‘fg.'.q.k?\?r.\.....Divisi T e R

Perawang,.§....6.?.!ﬂ ................. 2024
Disetujui oleh: Hormat saya,
Pembimbing Kerja Praktek

Tt Revi Yahmad

I (Nama lengkap dan Tanda Tangan)

Mengetahui,
Kord. Kerja Praktek Public Relation
PT. Indah Kiat Pulp and Paper Tbk, Perawang

Y
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PERMOHONAN MENINGGALKAN TEMPAT KERJA PRAKTEK

Dengan hormat,

Saya yang bertanda tangan di bawah ini :

Nama

Jenis Kelamin
Tempat/Tgl Lahir
No Handphone

B
. Yerarimru, 25 ppegoo\

P ek e R

Asal Lembaga Pendidikan P WP,\&P‘Z” i
; Odminis\si Niaga [Adminisasi genis ligrnastona)

: Dwmn oS Divisi q(:“-"’r

Jurusan
Unil Kerja Praktek

Karena

Disetujui oleh:

Pembimbing Kerja Praktek

i

Perawang,...?*.g...e\ﬁﬁ‘..\. ...........
Hormat saya,
Qe
Risvi Rahmad
(Nama lengkap dan Tanda Tangan)
Mengetahui,
Kord. Kerja Praktek Public Relation
PT. Indah Kiat Pulp and Paper Tbk, Perawang

VK
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Nama

Lembaga Pendidi
Jurusan/Prodi
Tanggal Praktek
Penempatan Unit
Koord. Lapangan

MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Tbk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

kan

Paraf pembimbing
No Tanggal Materi Praktek Lokasi Koord Public
: Vm . T Lapangan Relation
1. wn, 2 |+ eage caan \aporan e fing [y, o geraon Pork
%;m ety a0 wingguan (snama el b
2, Qengarsipan dﬂ‘cu“:‘lz‘ﬂ 2, (Ykeking oM
% frrgambilaN  Cax. Funirs) o ke rf
dan fraakan = Q\’\:‘;‘W ﬁ‘
2 Reasa, 23 |- Rrgeeaiean \qvo('r_m briegion [\, Opermakion Pork :
dan mugouan (\legjuon)| Ofi®
PN sy 2. Gergambian cak. 2, Cc;dpnm matestal
3. We\akucan Pembuaran 3 éwm\ldoﬂ Qork f@‘
Nomor e Paavelaran :
Posk sagey (e om1) e
3 Paby, 24 . Pangecran 1ageran bw \. OPraakion otk
A?n‘\ 2024 don Mingguan Wisa kegid op tce
Cuanjuean) 2. gerky 70
2. Pengecewan QoS vaxas
. Skop container . Oferakion pork ;
i (“_v\\\;g-ak cagiican Nomor O
4. x 1. Pengecean \aporan brigfing [\. Operarion Pork
\Zm;\i\s, 26 m‘n& A OG",? flefn9 e
s \9&14 2 k@'ﬂk‘n PeiQecakan assem | 2, :yk\bf 7-10 :
ling fotnk., ambuiace Shaxon,| <
kunf:zgu\ dertragar, yetew e | P29k el
defniaga, Pevstadan axietnal WercQhey
Oudik \so Asovel, \s0 Goo, 1SO 1400\
5. Qy, 26 11 9¢n9¢czwf\ laporan ‘oﬁe@ny . Oemkion Perk
:‘uml Mo, Cefid OF Offrce OP
fpil 2024 2 Pengamiviian cak 2. C:\udaf\y aesa)
3. Doumeniasi rapac op = \m:x L v % .
: . MeaXin
q, Pv.n?ar?t?m Aoramen 4. Miocung tamof
Catatan
Lembar itoring ini harap ke Public Relation setiap hari senin untuk pengesahan
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MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Tbk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

e . @eset Ranmad

Lembaga Pendidikan :
Jurusan/Prodi

Tanggal Praktek
Penempatan Unit
Koord. Lapangan

No Tanggal Materi Praktek Lokasi Koord Public
Lapangan Relation

1. |Seatn,29 |\ Gngecaran \aperan brtzfm} \ Oferanion Pork
April 2024 (% ¥EXAWN Menbuak e\ Agp | Kk
¥nusus a.mzrvmz eraahanan | 2 Bearang kantor
k\lmmm\ \exmt op
3, ¥o9iavan Qengecavandan Rmie-| 3, Dapan engkel
Nahan assemboling otk dan Worte Shop
ambuance Swaxion

Swsq,g,o l. Pergoceran \apoen herfi9 |1 Ofcanen fort
mingguan.

Kusus u;urqaﬂ‘f Percinanan
ha ia,
3. Audl \rr\\bux‘\z“aSummr/ n@\-\{ 3. Oparakion fert agg

3 [Paoy, o |\ Prngeceran \apomn briepan. GRecation pert
Nt 2024 dan Mg o\ jan C\,a:nu\-_an) Offrer

2, \sz}arsmqn dokumen 2, tgamny fcom \4
5. Q:VA;; \nbulle gummacy 3. Opeaton pork

e,

figeil 2024 |9, m‘i]ul;\zqmm\"‘q* v\ APD |, gfg‘:ny Fanter (H

4 [Kamis, 02 |\ Ke9iaran Pengeceran assend ). Bengee wedkshop
MG Ackq bh‘n9 Pont dan &ambuan®

dan mingguan Clanjutan) | 8, Migening room

Skarian, 3. Ofkraton part
2. Pangecaran \agoran briefing | Office

3.Pm94rs\\74n Ackumen Offrce
5 |[pmiat, 3 1. Pengecekan (o Blefing [\ Ofeckion Rrt
Vs Mive kegja OF. e S i
i Audit ealy Equipment |7 e

L
{
{
{
{

£ice
Conkfoning Ut s o0 Port
3, ?mwatar? \avbey Perlncitar) 2 g e«rgof‘ ¥o ;
. Mempank) Mdeambil ggpan 4. Gudanq kcayl lere

TrUe Pro ke Saety ofgices Vad (G0 0% 00)

Catatan ;
Lembar monitoring ini harap diserahkan ke Public Relation setiap hari senin untuk pengesahan

57



MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Thbk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

- . Risei Ranmad

Lembaga Pendidikan : 133

Jurusan/Prodi Adminiskrasy Nliaga / Dg Adonioas
Tanggal Praktek

Penempatan Unit

Koord. Lapangan

Paraf pembirmbing
No Tanggal Materi Praktek Lokasi Koord Public

Lapangan Relation
=

o Sean, 06 |1 Rengaceran laperan brigfing |V OP of€rce

Vi 2024 mikra kegjd O 2. 6@ Oggice, WOTKNP
2, %39«:1\««1 ApaR. Sexiap 4 kali/ gm\, ik

\an
3. Laperan SA€RGY nduchion [penient3. Moo Reom of
Skavan Wweed AP Seamahan |4, m::;u?mm of

A. Yengacsipan decumen.

Seasa, 67 |\ Penseceran laperan prigging) \ Op ofeice
Mat 202 | dan \agean Magouan M
ia OF.

2, Meextny Qocwn
2, Yngarsipan dcumen op

3. |Raby, o8 |\ Wengecavan \aperan brieging
i MG 2624, |2 Pembinaan k3! dviver vaangar o =
obecen area Y. P Heice
2 Pembinaan ¥3 ! DRVer Pyepir
Qamia g ngaN
9 ymgam?:n Aorumen (anyh]
4 k'am?S,09

JE
&/
Vi saq | 1999\ Wiy | ‘J@\ tﬁ
| 4

Han kenaiean ca L inasin) o

5 |Jumidk A L?g_:%v\kar\ \emari arsip doey
| n. )
N 2020 2 V‘anqmar\ \apofan bfmn O? 0((‘(&
dan"mingguan ( Lanjukan)
= Y9aripan  depurmen

Catatan
Lembar itoring ini harap di: ke Public Relation setiap hari senin untuk pengesahan
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Nama

MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Tbk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

Leinbaya Pendldikan ;.

Jurusan/Prodi
Tanggal Praktek

Penempatan Unit
Koord. Lapangan

Paraf pembimbing
No Tanggal Materi Praktek Lokasi Koord Public
Lapangan Relation
18 Senn, 13 iﬂznc;qcsz\mn \aparan b\‘f?fm; 1 OP oggice
Ma 2824 | ™hm egrop !
. PQn?qu\\:qrj dav.umzﬂ = ??mn? Voom,
2 S, 1q |+ Pengaeran apomn briegng | - OP 6€ﬁcz ‘
et 5012 dan ‘ming guan mihq\'—q?ov -
2. Pengecatan Kuning \angou) |2 I 7-lo
XMy
5 Al Ao “Transgestakion |3 OP office
CeekRic” [Fo ]
3 Raoy, \¢ |- Rngeceran \agsan briefing,  [3:0p ofe1ce »
Mei sc2q 2. Pavperian ldoel Reringatan di |o Jervy 740
tangoy| dermaga,
3. :gwhqmn \abe\ dotumen |3-4. Op office
AP . N
. ;‘ Ao e pratisn
4, 1S V6 |2 Pembudan Yelow tne 1 Deqan iarsiop
* M 2e2q dssemoing poink. Bengre)
.'e.dklazw‘om abe\ dan arcip 2. w"ZW Room Cp)
mMen
3 \agjuban audy “Traspestation 3. OF of@ice
1. B B D s braging |4 Ofice
5. [umiak, 7 |1 Panpuanan yellow ting assemp-| V- 399 16
Mei 20249 |2 g;w Pank dan G\rowtng_ A, W¥ekng Joem o
Givyenan Vel din i[5 op ofece
6] MUY “Topsputation cockpibfed| 4. LY \-4
banggal ia- 'z, mei 2024 un|€ OF ofeice
A Neakugan Regauasan gengeasan (€
PG derra
6 ?7'\9“201\:0’\ \%Sgn brieging.
Catatan
Lembar ing ini harap di: ke Public Relation setiap hari senin untuk pengesahan
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Nama

Lembaga Pendidikan : Po‘“‘-QK““"

Jurusan/Prodi
Tanggal Praktek

Penempatan Unit

Koord. Lapangan

MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Thk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

. Riexi Ranmad

: adon Porke Unik
- Nwre -

No Tanggal

Materi Praktek

Lokasi

Paraf pembimbing

Koord
Lapangan

Public
Relation

Senin, 20
Mai 024

L. Pengacean |aporan briegn
mdf\'\?q Ke(ja e

8. Pengaudian “Heay Cquip-
Mank Conkroling \xek”

3. Audiys Transporiakion cockpiy

4. Wiembuat mbur ue 9\ 19/

OP office

P

2 guam, al

Mai 2c4

1 Cengecocan \aporem brie
daf\?\wgom:w m&:”ua';' i
Mira \cegja.

4. Audic “Ueavy Cauip ment
Coq)cco\\\ng sk,

OP office

3 Rdou. 22
Mail 24

1 P«nyzca\‘-m \agoran
‘D"‘Q@@ dan mingquan
C\An\&u&qn}

2. Audit “Heavy Equipment
Conxsoling sk C\,arguxgr\)

oy 06(:;'&

4 Kams, 22

NMai 2024

“Temogal Nleran

Han‘ 2“7(“ \«\.{argdh ;

Jum ‘ak, 24
rgi - 2024

\. Rngecaan \Qporan
bric fng dan mingguan

2 Audes Transperterton
CocepPiL ¢

oF Offra

i
"
,r@
Li
it

Catatan

Lembar itoring ini harep diserahkan ke Public Relation setiap hari senin untuk pengesahan
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e

MAGANG INDUSTRI
PT. INDAH KIAT PULP AND PAPER Thk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

Nama : Q“?’K‘ Rahmad
Lembaga Pendidikan : ..
Jurusan/Prodi
Tanggal Praktek
Penempatan Unit

Koord. Lapangan

Paraf pembimbing

No | Tanggal Materi Praktek " Lokasi Koord Public
Lapangan Relation
1 Seqin, 27 | L. Pznng‘aan \cgaran ‘or’&fuy ‘u1
e\ 2024 ik \Cﬂja oy o
2. Audtx “Transgorkation P Sffice FH’

Cockelk” unuwe ang9a| .

\6- 23 vael 2024,
2 &usq,m 1. Rngecamn \aporan oriegimg : ”

¢
Mai 2aq | 940 Mingquan mikm keyaop
2. Mgmbersinkan Ganner Seck- ep office
Lleasi dun Poster 'no smoking”,
3. Mengecer Ke-Rgalan &0,
fladn Shucker miva ¥ecja op

3 |Rdouy, 29 | Fengewican laporan b tepng| . o0 ofgice
‘ Mgi 2024 2. Pengarsipan dekumen 2 Wizedng Room |
3. Yangeceican \aporan briefing | 3- O office

ORerarion pofy 4. \
Negking \gzrsa\'ha Auditor \kpe| g veorny

S. Audiver cee oi) cavcher | S JAEF -4

4 IKamis , 301 fange cepan \a@eran briefay 1. OP ofgice % s

CAudix QoY
Conxraling \ y#

2. 0? O«\‘LQ
g k “Transgorkation Cocrgit! 4. Jexy 2-\o
4. e dan Peadna
Opamlar G Pt sae 7

i [umiak,z |\ ngecaran apocan rieging

Mai porq | bR feerim of 2.0p oface’
t €quipment

: 2. Pergarsipan Ao .
Mei. 202 G umen : L/
9 3. Stan propesel Export - Of OEGTCC %
Weod quurmp/o?s“,q&oﬂ ;
A Pervivinaste € 2 vergiap :

P1. sep

Catatan

Lembar itoring ini harap di: ke Public Relation setiap hari senin untuk pengesahan

61



MAGANG INDUSTRI :
PT. INDAH KIAT PULP AND PAPER Thk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

Nama

Jurusan/Prodi asi Rismis Inkernasional
Tanggal Praktek > 03 ..... O }W‘M ........................................ =
Penempatan Unit : Oﬁm“‘m?o'km“: .........................................

Koord. Lapangan - Nwe 9{“\ y

Paraf pembimbing
No Tanggal Materi Praktek © Lokasi Koord Public

Lapangan Relation

o

1 |Qenin, 0z |1 Ptlnc)caur\ laporan riefing
Quai g0 Msa ey op
= 2 fangarsgan  deeumen Of ofgree

2 Sewsa, 04 [1. Rangeccan \agocen lorteging
Uni dan mingguan  mkfd kegy
Piams | oo Opotgre

2. Pengarsigan dotumnngn
3. Audik Transpsrkalon Cockpik

4 |\camms, o \..?v.nyqu.\cm \pon \WTZ (el ofere
2024 dan Yageran mingguan m g

: 3\‘ \c;\]a QY 99 2. 0? o “ T

2 fengarsiyan doxumen . A

> Reggeconcr kondy apaR-(anak | 5.9F DE0CE o

Caafie OLEICR
Sharre—Ert

5. o). @ \apovan lore -
g\k_t):h:o;: mq:\c‘vﬂ';zrss oy. : ;
: 3 Qengarsipan  Qecumen OF a&m ;

3 Audls dav & WS, Exee| '

#

G

=& = [0 Ia
o

ft

Catatan s : il
Lembar itoring ini harap di ke Public Relation setiap hari senin untuk pengesahan
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MAGANG INDUSTRI _
PT. INDAH KIAT PULP AND PAPER Tbk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

Nama : Q“sK‘R'dhmaa .................................................

Lembaga Pendidikan : P°“h°"<“‘y“\5‘z92“%'z“9\<a“5 ............ S

Jurusan/Prodi AAM‘"‘S*’”S‘M‘”G/ ?A Adm\mwun?,\sms \n\ernasional
Tanggal Praktek : 10—-14 “‘“20’4 .................................... s

Penempatan Unit ; O&hm\doﬂ °ﬂcm‘)t ...............................

Koord. Lapangan : Nue 9 \

; Paraf pembimbing
No Tanggal : Materi Praktek " Lokasi Koord Public

Lapangan Relation

1 |Senin, 40| 1. Pengeceran \aporan brieging
Qi 2024 | i Keggja OF

5 ?czn?arstp,r\ dokumgq OP Oﬁiu VW W
5 Pt Qodka fcam Serany | :
erima ; ;

2. Qowsa, 11 1. Pangecaean \afomn - briefing :
QUi 2604 12, P¢v\9@r-akar\ Yewow \gmnari

ARY  horumen o ox O{Gtci VLD W
3. Audit " Tronsporkarton Coctpil

(o :
| [Robu, v ] Reapreata® apema oriegng [ Ofgrce

: n ¥er\at OP
ot e | et Ve Gnge-| 2. OF Office (‘%{ W

cakan \gmari dtS\® 3. Jekky 14, Jorey
= 3"-’6\77 rour - . S-6., jekky 10,
dan Rasau ¥uning

4 lkamis, > 4. ?znsmcm-*\ doxvumen ;

um 024 ossip ¢ 3

) 2. Pengegeun \aperain brieginy O? 0«\(& r@?}‘ 4'4
Mikta, ke OF

3. Memousk Walpager Kaca
4. AMudik FPo Qager \oca\

5 |gumiak (4|1, Qengecsran lagoran bERFIA0

Jun Mo kera op :

) P- Meogaudk FO paper \oca\ OV O(fice

e 3. Penoarcipan dorgmen : Y €f" K—M\ %"(
4, ?f'\t\& Aokumen \,oaA\ng \dex e

Catatan
Lembar itoring ini harap di;

ke Publlc Relation setiap hari senin untuk pengesahan
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MAGANG INDUSTRI .
PT. INDAH KIAT PULP AND PAPER Thk PERAWANG
MONITORING PELAKSANAAN KERJA PRAKTEK

Nama 7 Q%K‘R'ahmdd .................................................

Lembaga Pendidikan : P"“\'-QK““'“W'(&“?K““S .......

Jurusan/Prodi 2 AAm\mSkmS\NMQQ/D‘\Admm 5‘%‘5‘“5 Ineenasional
Tanggal Praktek : ‘7—1\;]““1‘9014 ............................

Penempatan Unit : O\kmwm °ﬂcm&

Koord. Lapangan DNwe A{“\

2 Paraf pembimbing |
No Tanggal Materi Praktek © Lokasi Koord Public
! Lapangan Relation
Y [Seqin, 47

Junh 224 TanGupL Meray
Hari Payn \dot At | = r&%

% Snla%,le L ?O-ngarS\par\ dpv_umer\ . L. op ofcice 1 ; =
W a2q 1 fagecwan lapran Wi o op oreiq
Miwa Kegja of
3. Cengeceem kecoakaan | g Lardbunan :
Truc PT. SAK- di Sungai

Babu, 9 " Pq.nyecqy:_nr\ dan ?gn?arﬂi' . o office 7
Jum 2024 | Ran documen, \apordan
bn‘a(rn? = : f
A, Tednnical Meeng PT. MHY 2, Meexing :
Room )

4 Kamis, 20 ﬂ.-?mgocemr\ dan dokramentgsi|\. Jocky -4

UniDad| limban vead drp N pigair 0 o
0 ﬁ 9 +Pengecekan \agorews briofi ey, % OF affrce
3. €% ¥a0Qaian \$0 ¥onbtap\er| 3 tekking Room

di \aman “yerman ¢ 3
4. 10M0aL induckion PF, farL | 4. VieRimg wosm

5 lyumrag, gy L € kmbalky woeod dwip &M Ty -4
< Pipq ai™ :

.29 b erens 2o09 & Rapunan [+ IO/ VA

3. Membuay, Qafery e o Joky \A

4. Training k3 Driver PT.SBP 4. Mertimg Reom

S. Penrcercan \apecan btiefing|s”, o P office

Catatan
Lembar mc ing ini harap di;

ke Public Relation setiap hari senin untuk pengesahan
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Appendix 6: Figure of Apprenticeship
1. Safety Induction

‘

2. Training OHS for employee and contractor

‘N-A
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3. Checking light fire extinguishers

S 1 ¢

T Y
‘\-.- -
GUNNEB! ‘
q LA
~ Lol Lo
A il

N~
~

4, Archive document management
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5. Create violation fines for contractors and employees

6.

67



7.

8. Procurement of PPE

68



Making warning and safety lines, assembling points, yellow lines, dock
embankments, ambulance stations, and stop containers

69



10.

ns)
141 oo 52047478 ke O
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11.  OHS coaching

2024/06/20 10:27

71



12.

13.

14.

Checking Operator License

72



15. Internship plaque
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