
APPRENTICESHIP REPORT

PT. TRIPATRAENGINEERING

TRAINING & DEVELOPMENT DIVISION

SUCI RAMADHANI
5404221493

APPLIED BACHELOR DEGREE OF INTERNATIONAL
BUSINESS ADMINISTRATION STUDY PROGRAM
BUSINESSADMINISTRATION DEPARTMENT
STATE POLYTECHNIC OF BENGKALIS

BENGKALIS – RIAU
2026



i

APPROVAL SHEET

APPRENTICESHIP REPORT

PT. TRIPATRA ENGINEERING

Written as one of the conditions for completing apprenticeship

SUCI RAMADHANI
5404221493

Bengkalis, June 30ᵗʰ, 2026

PT. Tripatra Advisor

Endang Yunarni
Lead T&D

Yanisha Dwi Astari, S.S., M.Hum
NIP. 199301142022032010

Approved by
Head of International Business
Administration Study Program

M. Fuad Asrofillah, S.E., M.M
NIP. 199304202022031007



ii

ACKNOWLEDGMENTS

The author extends sincere gratitude to Allah SWT for His blessings and

guidance, which have made it possible to complete this Apprenticeship Report titled

“Apprenticeship Report at PT. Tripatra.” This report was prepared as one of the

academic Requirements for completing the Applied Bachelor’s Degree (D4) in

International Business Administration, Department of Business Administration,

Bengkalis State Polytechnic.

This apprenticeship was conducted from March 2, 2026, to June 30, 2026,

at PT Tripatra and provided the author with valuable knowledge and practical

experience. The author recognizes that the completion of this apprenticeship and

report would not have been possible without the support, guidance, and assistance

of many parties. Therefore, the author would like to express sincere gratitude and

appreciation to:

1. Mr. Johny Custer S.T., M.T as the Director of State Polytechnic of

Bengkalis.

2. Mr. Romadhoni, S.T., M.T as Deputy Director for Academic Affairs at the

State Polytechnic of Bengkalis.

3. Ms. Nurhazana, S.E., M.Sc as Head of the Department of Business

Administration.

4. Mr. M. Fuad Asrofillah, S.E., M.M as Head of the Department of

International Business Administration Study Program.

5. Ms. Yanisha Dwi Astari, S.S., M.Hum., as academic advisor.

6. Mr. M. Alkadri Perdana, B.IT., M.Sc., Coordinator of the Apprenticeship

Program for the D-IV International Business Administration Program.

7. All Lecturers, especially the Bachelor of Applied International Business

Administration Study Program who have taught during the lecture.

8. Mrs. Endang Yunarni, Lead T&D at PT. Tripatra Engineering

9. All employees and staff of PT. Tripatra who provided guidance and support

to the author during the Apprenticeship.



iii

The author acknowledges that this Apprenticeship report still has

shortcomings and limitations, both in terms of content and presentation. Therefore,

the author welcomes constructive criticism and suggestions as input for future

evaluation and improvement. The author also extends gratitude to all parties who

have provided support, guidance, and contributions throughout the Apprenticeship

period until the completion of this report. The author hopes this Apprenticeship

report will be beneficial, enhance knowledge, and serve as a relevant reference for

readers and stakeholders.

Bengkalis, June 30ᵗʰ 2026

Author

SUCI RAMADHANI
5404221493



iv

TABLE OF CONTENTS

COVER ................................................................................................................... i

APPROVAL SHEET ............................................................................................. ii

APPRENTICESHIP REPORT ............................................................................ ii

ACKNOWLEDGMENTS ................................................................................... iii

TABLE OF CONTENTS ...................................................................................... v

LIST OF FIGURES ............................................................................................ vii

LIST OF TABLES .............................................................................................. viii

LIST OFAPPENDICES ...................................................................................... ix

CHAPTER I INTRODUCTION .......................................................................... 1

1.1 Background of the Apprenticeship ........................................................... 1

1.2 Purposes of the Apprenticeship ................................................................ 2

1.3 Significances of the Apprenticeship ......................................................... 3

CHAPTER II GENERALDESCRIPTION OF THE COMPANY................... 5

2.1 Company Profile....................................................................................... 5

2.2 Vision and Mission ................................................................................... 6

2.3 Kind of Business ...................................................................................... 7

2.4 Organizations Structure ............................................................................ 8

2.5 The Working Process .............................................................................. 10

2.6 Documents Used for Activity ..................................................................11

CHAPTER III SCOPE OF THEAPPRENTICESHIP.................................... 16

3.1 Job Description ....................................................................................... 16

3.2 System and Procedures ........................................................................... 16

3.3 Place and Time of the Apprenticeship .................................................... 19

3.4 Kind and Description of the Activity ..................................................... 20

3.5 Obstacle and Solution of the Apprenticeship ......................................... 38



v

CHAPTER IV CONCLUSIONSAND SUGGESTIONS................................. 40

4.1 Conclusions ............................................................................................ 40

4.2 Suggestions............................................................................................. 41

REFERENCES.................................................................................................... 42

APPENDICES ..................................................................................................... 43



vi

LIST OF FIGURES

Figure 2.1 PT Tripatra Engineering ....................................................................... 5

Figure 2.2 Organizational Structure of PT Tripatra ............................................... 8

Figure 2.3 Training Data and Schedule Documents ..............................................11

Figure 2.4 Training Administration Documents ................................................... 12

Figure 2.5 Assessment Documents ....................................................................... 12

Figure 2.6 Training Safety Documents ................................................................. 13

Figure 2.7 Training Safety Documents ................................................................. 13

Figure 3.1 Work Activities .................................................................................... 16



vii

LIST OFTABLES

Table 3.1 Apprenticeship Schedule ....................................................................... 19

Table 3.2 Work Activities During the First Week ................................................ 20

Table 3.3 Work Activities During the Second Week .............................................21

Table 3.4 Work Activities During the Third Week................................................ 22

Table 3.5 Work Activities During the Fourth Week ............................................. 23

Table 3.6 Work Activities During the Fifth Week ................................................ 24

Table 3.7 Work Activities During the Sixth Week ............................................... 25

Table 3.8 Work Activities During the Seventh Week ............................................26

Table 3.9 Work Activities During the Eighth Week ............................................. 27

Table 3.10 Work Activities During the Ninth Week ............................................. 28

Table 3.11 Work Activities During the Tenth Week ............................................. 29

Table 3.12 Work Activities During the Eleventh Week .........................................30

Table 3.13 Work Activities During the Twelfth Week ......................................... 31

Table 3.14 Work Activities During the Thirteenth Week ..................................... 32

Table 3.15 Work Activities During the Fourteenth Week .....................................33

Table 3.16 Work Activities During the Fifteenth Week ....................................... 34

Table 3.17 Work Activities During the Sixteenth Week ....................................... 35

Table 3.18 Work Activities During the Seventeenth Week .................................. 36

Table 3.19 Work Activities During the Eighteenth Week .................................... 38



viii

LIST OFAPPENDICES

Appendix 1. Application Letter of Apprenticeship ..............................................43

Appendix 2. Apprenticeship Statement Letter ......................................................44

Appendix 3. Apprenticeship Certificate ................................................................45

Appendix 4. Apprenticeship Attendance list .........................................................46

Appendix 5. Daily Activities of Apprenticeship ...................................................50

Appendix 6. Documentation with the T&D team .................................................68


	COVER
	APPROVAL SHEET
	ACKNOWLEDGMENTS
	TABLE OF CONTENTS
	LIST OF FIGURES
	LIST OF TABLES
	LIST OF APPENDICES

